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Preface

In the Rules for the Society of Jesus, St. Ignatius noted that while the law
of Christian charity should be the primary norm for any common effort, still
both prudence and experience have shown the need for further refinement and
directives so that all may work together towards the common goal. On the same

principle, the growing need for a guide for Faculty and University policy has
been evident during the last few years. The increase in the student body, the
proportionate development of the full and part time faculty, and the gradual
reorganization of the University have been manifest in the appearance, over

the last ten years, of a University Policy on Rank and Tenure, the Retirement or
Pension Plan, and the University Statement on Contracts and Grants.

The present handbook is an attempt to gather these together with a descrip¬
tion of the functions of the University Officers. It also presents the main faculty
norms and directives that have been a matter of informal practice and tradition.
It has been approved by the President and Board of Directors for one year. All
suggestions and recommendations for improving the statements or the policy
indicated may be transmitted to the Office of the Academic Vice President
through your Dean or Departmental Chairman.

Brian A. McGrath, S.J.,
Academic Vice President

and Dean of Faculties.



INTRODUCTION

History of the University

Georgetown University is conducted by the Society of Jesus and includes the
College of Arts and Sciences, the Graduate School, the School of Medicine, the
Law Center, the University Hospital, the School of Dentistry, the Edmund A.
Walsh School of Foreign Service, the School of Nursing, the Institute of Lan¬
guages and Linguistics, and the School of Business Administration. The Medical
Center includes the School of Medicine, the School of Dentistry, the School of
Nursing, the University Hospital, and related research programs. The- Law
Center includes the undergraduate and graduate divisions and the Continuing
Legal Education Institute. Each School is under the direction of its own Dean,
and each Faculty has the power of legislation in its own affairs, but this power
can be exercised only under the jurisdiction of the President and Directors of the
University and subject to their approval.

The first Jesuit school in colonial Maryland was established in 1677 at Newton
and continued in operation until 1699. Between 1745 and 1750 the Society con¬
ducted a school at Bohemia Manor. About 1785 John Carroll, later the first
Archbishop of Baltimore, proposed to his associates the erection of a College at
Georgetown on the Potomac. In 1788 the first building was constructed, although
1789 is commonly considered the year of the foundation of the College, as the
deed of the original piece of ground was dated January 23, 1789. This marks
Georgetown as the oldest Catholic institution of higher learning in the United
States.

Georgetown, the site of the new college, has been a busy port and commercial
center of the Middle Atlantic area since 1750. In 1789, the same year as George¬
town’s founding, the Federal Constitution was approved by delegates from the
original states and planning was begun for the future Federal capital. This area

eventually absorbed the old port of Georgetown.
In the year 1805 the Society of Jesus was again reorganized and Georgetown

College was formally committed to the Jesuit Fathers, under whose control and
direction the University remains. An act of Congress dated March 1, 1815 granted
it the power of conferring degrees and on March 30, 1833 the Holy See empow¬
ered Georgetown College to confer the degrees of Philosophy and Sacred
Theology. The formal incorporation of the institution was effected by Congress
in 1844.

The Society of Jesus continued this pioneering work when they opened, at
Georgetown, instructional opportunities beyond the college level. The Graduate
School, offering higher mathematics and philosophy, was established in 1820
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and granted its first degree of Master of Arts in 1821. The Medical School, the
oldest Catholic institution of its kind, was founded in 1851 and the original
University Hospital, which not only improved the quality of medical instruction
but h'as made many contributions to the welfare of the Washington community,
was built in 1898. The Law Center was established in 1870 and has achieved
an enviable record in the field of training lawyers and judges who have
served throughout the country. At the turn of the century two new schools,
the Dental, founded in 1901, and Nursing in 1903, rounded out the program
for students interested in the healing arts. In 1951 the School of Nursing
introduced the baccalaureate program in this field. In 1919, at a time when
America was becoming more aware of the responsibilities of world leadership,
Georgetown founded the School of Foreign Service for the training of future
American diplomats and overseas businessmen. It was the first international
school of its kind. In September 1957 this School became the Edmund A. Walsh
School of Foreign Service to honor the memory of its founder. The Institute
of Languages and Linguistics was a direct outgrowth of demands created by the
School of Foreign Service. It is designed to give specific, intensive training in
approximately twenty-five languages. Finally, the School of Business Admini¬
stration was founded to prepare men and women for service in the fields of
business and government. The Business Administration curriculum was intro¬
duced in the School of Foreign Service in 1936 and twenty years later this became
a separate School.

Today Georgetown University is an institution of some 5,700 students. The
main campus overlooks the Potomac and the city of Washington, and is about a
ten-minute drive from the White House and other historical landmarks of the

Capital.
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Objectives of the University

The objectives of Georgetown University as an American, Catholic, Jesuit
Institution of higher learning are first of all to represent certain established
principles, specific ideals, and definite traditions through which she seeks to
uphold, defend, propagate, and elucidate the integral Christian and American
cultural heritage. By its curriculum and educational policy, the University strives
to develop the whole man through the cultivation and discipline of the will as
well as by the formation of intellect and by the sharing of factual information.
This guiding norm controls the teaching of the Liberal Arts in the College of
Arts and Sciences; sets the standards of scientific research and documented studies
in the Graduate School and its related observatories; inculcates moral codes as

well as professional techniques in the Schools of Medicine, Law, Dentistry, and
Nursing; instills a sense of responsibility in preparation of the student for inter¬
national affairs, business, and public administration, in the Schools of Foreign
Service, Business Administration and the Institute of Languages and Linguistics.
To accomplish this aim the University offers a variety of programs for study and
training within the framework of these principles, ideals, and traditions. The
University seeks to promote the highest personal development of the individual
student and the most effective use of his talent in the various fields of learning,
research, vocational, and avocational endeavor.

The established principles are the demonstrated philosophical truths about the
nature of man, the universe and God; the truths of Christian revelation and their
crystallization through the centuries, including such truths as are expressed in
the opening paragraphs of the Declaration of Independence and are the founda¬
tion and principle of the American Constitution and its Bill of Rights.

The specific ideals are the great worth and satisfaction of cooperating in the
creative development of all human talent through the proper use of liberty, in
virtue of the transcendent dignity of the individual .moral person and his unique
position in the universe; the perfectibility of society through the acquisition and
practice by its members of the theological, intellectual, moral virtues and their
derivatives, e.g., patriotism, loyalty, and social consciousness; the value of service
to the community as an expression of Christian Democratic ideals.

The definite traditions are the Christian culture and conduct having their
source and inspiration in the teachings and example of Christ; the opportunities
open to all individuals in America for personal initiative, political and religious
liberty and the Democratic processes of organization.
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ADMINISTRATIVE ORGANIZATION

I. The Board of Directors

The President and Board of Directors is the governing body of the University.
It is a self-perpetuating body of six to twelve members of the Society of Jesus in
which is vested the legal title of the University property and the legal jurisdiction
over the academic and business procedures of the University. One of its members
is elected President of the Board, one Vice-President, one Secretary, and one

Treasurer, according to the By-Laws of the Board.

II. The President of the University

The President of the University is ultimately responsible for the educational
and general administration of the University. He is President of the Board of
Directors which is the governing Board of the University. His duties are:

a) to give such directions and perform such acts as, in his judgment, shall
promote the best interest of the University,

b) to call meetings of the Board of Directors,
c) to prepare, with the Academic Vice President, and in cooperation with

the Secretary and other members of the Board of Directors, agenda for
the meetings of the Board,

d) to report to the Board of Directors annually and as occasions require,
e) to appoint Deans and, on the recommendation of the University Com¬

mittee on Rank, Tenure, and Salary, Professors and Associate Professors,
f) to supervise the function of the University Officers of Administration, e.g.,

Academic Vice President, Treasurer, Physical Plant Administrator,
Director of Public Relations, Director of University Development, and
Moderator of Alumni Association,

g) to appoint members to University Committees,

h) to act as ex officio Chairman of the Executive Faculties of all Schools,
i) to call meetings of the Council of Deans of which he is chairman,
j) to receive and approve reports of the Executive Faculties of all Schools,

k) to confer degrees in course in the name of the Board of Directors, on
the recommendation of the Deans and Faculties of the respective Schools,

l) to confer honorary degrees in the name of, and on the recommendation
of, the Board of Directors.
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III. The Administrative Assistant to the President

The Administrative Assistant to the President is a member of the President’s
staff as a special assistant to him for carrying out functions proper to the
President’s office as designated by the latter.

IV. The President’s Council

This is an advisory Board of not more than twenty members. The original
Board was appointed by the President of the University on the recommendation
of the Board of Directors. New members are chosen by the Council with the
advice of the President and Board of Directors. The members of the President’s
Council are chosen on the basis of their personal prestige, their recognized
integrity of character and achievement, their ability in academic and business
affairs, and their interest in the University and its work.

V. General Administrative Officers

A. THE ACADEMIC VICE PRESIDENT AND DEAN OF FACULTIES
is a line officer of the University administration with direct responsibility for the
following:

1) coordinating academic programs in all the Schools,
2) supervising and arranging all Academic Convocations, Commencements,

and general faculty meetings, which he will call after consultation with'
the President. He shall issue all directives to the University faculty for
the same.

3) issuing in the name of the University the formal letters of appointment
for faculty members engaged by the Deans upon the recommendation
of the Departmental Chairmen for the rank of Instructor or Assistant
Professor.

He is ultimately responsible for the following:
1) as Dean of Faculties for the administration of University policy relative

to all faculty personnel in every aspect of faculty status and welfare.
In this capacity he does not trespass on the jurisdiction of the Deans who
have immediate supervision of the instructional programs involving both
faculty and students in their respective Schools.

2) the supervision and direction of admissions, registrations, record pro¬
cedures, athletics, libraries, and placement,

3) the University scholarship policy.

He is a staff officer of the President and assists the President in forming Uni¬
versity Committees, appointing and dismissing officers of administration, examin-
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ing budgets, adopting changes in curricula, and approving new programs, e.g.
research institutes.

He is Chairman of the Board of Studies, the University Committee on
Rank, Tenure, and Salary, and a member of the Board of Directors, the University
Budget Committee, the University Planning and Building Committee, and ex
officio a member of the Executive Faculties of the respective Schools and all
University Committees.

B. THE TREASURER is the chief financial officer of the University. He is
directly responsible for the following:

1) the custody of all University funds and securities,
2) the management of the invested funds of the University under the

direction of the Board of Directors and after obtaining the advice of
competent investment counsel,

3) the supervision of all accounts and provisions for an annual audit of
all University accounts by an independent group of certified public
accountants approved by the President,

4) the collection of all student tuitions and fees as well as income from
activities and all other sources,

5) the signing of all contracts and grant requests entered into or made
in accordance with the established policies of the University, and the
supervision of the manner of their fulfillment,

6) custody of all contract documents and other legal documents pertaining
to any department of the University,

7) the procuring of competent legal and financial advice to assure the
President and Board of Directors that legal instruments signed in the
name of the University will safeguard the interests of the corporation
and achieve the desired results,

8) the University real estate investments and, after consultation with the
Board of Directors, the purchase and sale thereof,

9) securing adequate insurance against all risks to which the corporation
or its properties may be exposed,

10) the collecting and assembling of the material for the tentative budget,
the preparing of such budget and submitting it to the President with
the recommendations of the Budget Committee,

11) the preparation of the following regular reports and submitting of copies
thereof to the President: Monthly Operating Statement and Budget
Report and Annual General Financial Report,
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12) the supervision of the financial operations of the Bookstores, Athletics,
and Publications,

13) the supervision of student loan funds,

14) maintenance of all records pertaining to the University Retirement
Fund; providing for the annual audit of that Fund; the inspection, at
least every two years, of that Fund by qualified actuaries,

15) the establishment and administration of petty cash funds where neces¬

sary for the prompt and efficient handling of University business, pro¬
vided that no single fund of more than $50.00 may be established with¬
out specific approval of the President,

16) receiving gifts, legacies and devises to the Corporation and consenting,
with the advice of the University Counsel, to modifications of testa¬
mentary gifts, legacies and devises to the Corporation.

ultimately responsible for the following:
the payment of charges properly made to the University and the main¬
tenance of proper vouchers for all payments and proper accounts of all
transactions,
the preparation and distribution of the University payroll,
the maintenance of up-to-date inventories of the University properties
and equipment,
the supervision of all purchases, approval of requisitions within the
limits of the budget, and a check on delivery of such purchases,
the maintenance of records of the general stores of equipment and sup¬

plies and the necessary precautions for their care and protection.

He is the Chairman of the University Budget Committee, and a member of
the Board of Directors, the President’s Policy Committee on the Medical Center,
the University Committee on Rank, Tenure, and Salary, the University Planning
and Building Committee, the University Maintenance Committee, and the Uni¬
versity Food Service Committee.

C. THE SECRETARY notifies the members of the Board of Directors of

meetings of the Board, prepares and distributes copies of the agenda, prepares
and distributes minutes of the meetings to the members. He is the custodian of
the official minutes and seal of the University. He certifies the legal acts of the
Corporation and other documents and keeps a record of the certification of
documents and use of the seal.

He is

1)

2)
3)

4)

5)
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D. THE PHYSICAL PLANT ADMINISTRATOR is the chief custodian
of all University property. He is directly responsible for the maintenance of all
units of the University—its buildings and grounds, and the housekeeping in the
dormitories.

He is ultimately responsible for preparing and carrying out all capital improve¬
ment projects and, after consultation with the President and the Board of Directors,
for the implementation of contracts for and the construction of new buildings.

He is Chairman of the University Planning and Building Committee and the
University Maintenance Committee; and a member of the Board of Directors, the
University Budget Committee, and the University Food Service Committee.

He is the Administrator of the University Purchasing, Printing, and Bookstore
Departments.

He is responsible for parking in the area of the main campus.

E. THE DIRECTOR OF UNIVERSITY LIBRARIES is the custodian of all

University Library property, e.g., files, records, books, and papers. He appoints
and dismisses all Library personnel in the Riggs Library. He receives the annual
reports and recommendations of the libraries of the professional schools.

Under the Academic Vice President he is responsible for the expenditure, in
accordance with the provisions of the University budget, of all moneys appro¬

priated by the University for the purchase of books and library supplies. He
makes and enforces by suitable penalties any needed rules and regulations relating
to the Library, its staff, its readers, and the loan of its holdings. He studies the
needs and conditions of the Library, and submits an annual report to the Academic
Vice President regarding its purchases and its use.

He is Chairman of the University Library Committee whose members repre¬
sent the various academic disciplines in which instruction is offered.

A professional librarian is one who holds an advanced degree normally in
Library Science. Professional librarians are expected to participate in the academic
life of the University by attendance at Commencement, Convocations, general
faculty meetings and similar University functions, and by acceptance of assign¬
ments to committees. They are eligible for membership in the Faculty Associa¬
tion and receive the educational and welfare benefits accorded to the officers of
instruction.

F. THE UNIVERSITY REGISTRAR is a member of the University Faculty.
He has supervision over the Registrars in the various Schools of the University
in matters of registration, records, and grades. He is Chairman of the Board of
Registrars, which determines registration procedures for the respective Schools.
He is a member of the Council of Deans and the Board of Studies.
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He is responsible for all University registration, records, and grades, and is
responsible for the publication of the University Calendar and the University
Bulletin. He makes semi-annual reports to the Academic Vice President.

G. THE DIRECTOR OF ADMISSIONS is Chairman of the Admissions
Committee of the undergraduate divisions of the University—College of Arts
and Sciences, School of Nursing, School of Foreign Service, and School of Busi¬
ness Administration. His office is responsible for the processing and recording of
all applications and, through the Committee, acceptance of students to the
undergraduate divisions.

The Director of Admissions reports to the Academic Vice President on all
matters of admissions and scholarships.

H. THE DIRECTOR OF UNIVERSITY DEVELOPMENT is an advisor
to the President on the capital gifts policy and the University’s building and
endowment funds. His office is responsible for the planning and supervision of
programs in these areas.

I. THE DIRECTOR OF PUBLIC RELATIONS is the officer of public
information and is an advisor to the President in all matters concerning the
University’s relations with the community and the public.

His office is responsible for the collection and dissemination of newsworthy
items about the University, its programs and personnel, and meeting and extending
the courtesies of the University to visitors.

J. THE DIRECTOR OF STUDENT PERSONNEL is the University officer
in charge of all matters relating to students exclusive of academic. In discipline
cases involving the dismissal of a student, he first seeks the recommendation of
the Discipline Board and the approval of the Dean of the School which the
student attends. His office is responsible for the following:

1) University Health Service,
2) Housing in the resident dormitories,
3) Reservation of University facilities,
4) Co-curricular activities in the College of Arts and Sciences.

The Director of Student Personnel is Chairman of the University Health
Committee and a member of the University Food Service Committee, the Policy
Committee on Discipline, the University Planning Committee, and the Executive
Faculties of all undergraduate schools.

6



FACULTY ORGANIZATION

VI. Regents and Deans

A. THE REGENTS are members of the Society of Jesus appointed by the
President of the University, with the approval of the Provincial, in the Schools
where there are no Jesuit Deans. They are assistants to the President for the
Schools they represent.

They are consultors to the Deans who are the administrators of the respective
Schools. They may have other functions in the Schools in which they are
Regents.

The Regents are members of the Executive Faculties and represent their
respective Schools on the Board of Directors.

B. THE DEANS are the administrative heads of the Schools. They have
the primary responsibility for the general efficiency of the instructional programs
of the Schools and have the obligation of carrying out all University policies and
the regulations adopted by the Executive Faculties in keeping with University
policy.

The Deans are appointed by the President of the University and are respon¬
sible to him for the proper conduct and administration, and the constant develop¬
ment and improvement of the Schools in all phases of their work and activity.

The Dean is Chairman of the Executive Faculty and ex officio member of all
committees in the School and

1) appoints faculty members to serve on committees, to assignments of minor
administrative duties, and to special posts as may seem advisable,

2) presides at meetings of his faculty, represents his School on the University
Council of Deans and with other Schools and Institutes, and makes public
and professional contacts as his time and opportunity permit,

3) gathers from the Chairmen of the Departments assigned to his School all
necessary data for the tentative budget,

4) consults, in the case of integrated Departments, with other Deans con¬

cerned, before making assignments of faculty members.
5) supervises the work of the Departments through their Chairmen,
6) sees that significant data concerning the work and activities of his School,

Faculty and student body are collected, digested, and recorded in perma¬
nent form,

7) makes annual reports to the President, through the Academic Vice Presi¬
dent, on the functioning of his School, and to other University officers such
reports as may, from time to time, be requested,
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8) is responsible over the Registrar for the assignment of teachers and the
scheduling of courses in his School.

Scholastic Duties

1) He supervises the educational activity of his School, the curricula, courses,
and methods of instruction.

2) He gives special attention and cooperation to the Departments assigned
specifically to his School, conferring with their respective Chairmen and
referring their needs and problems to the President, through the Academic
Vice President, or the University Board of Directors with comment and
recommendation.

3) He approves the appointment of faculty members, on the recommendation
of the Chairman of the Department and the Executive Faculty, to the
ranks of Lecturer, Instructor, and Assistant Professor. The formal letter
of appointment is issued by the Academic Vice President.

4) He studies the problems of his educational and professional field, keeps
informed on trends and developments in it, and discusses, with his Execu¬
tive Faculty, adjustments of curriculum, courses, and methods to keep
abreast with general progress in such field.

5) He recommends, in conjunction with his Executive Faculty, candidates
for degrees to the President and Board of Directors of the University.

6) He instructs new teachers in his School on details of the University policy
and practice.

VII. Chairmen of Departments

General Duties

A department is organized with a Chairman, members, and attached members.
The Chairman is appointed by the President, on the recommendation of the
Academic Vice President and Dean. Members of the Department are Faculty
members who teach a majority of their hours per week in the Department con¬
cerned. Attached members are all Faculty members who teach any subject in the
Department concerned. A Faculty member is a member of only one Department,
he may be an attached member of several Departments. The duties of attached
members of a Department in general are no different from those of members.

The Chairman of the Department consults at intervals with the Academic
Vice President about the over-all curriculum and quality of instruction of his
department.

In all aspects of the faculty status and welfare of his Department, he is under
the supervision of the Academic Vice President.
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The Chairman of the Department supervises the members and attached
members of his Department in academic and technical matters, and is responsible
for maintaining the highest possible grade of instruction in every school in
which the members of his department teach.

According to Jesuit tradition, the Chairman of the Department should peri¬
odically visit the classes being conducted by the members of his Department.

With the advice of his Department, he determines the objective of each course
in his Department, subject to the objectives and directives of the Executive Faculty
of the School.

He communicates with the Dean of each respective School in matters which
concern his School, its Faculty, students, or its courses, and is responsible to the
Dean for the instruction provided for that School.

He prepares, with the cooperation of the members of his Department, a sylla¬
bus for each course in his Department which states the objectives of the course.
This syllabus specifies in detail the ground to be covered by the course and, as far
as practicable, it contains assignments for each period of the course.

He keeps informed of the trends and developments in his field of studies and,
from time to time, suggests to the Dean changes in courses or curricula in com¬

pliance with trends and developments, consistent with the objectives of the
curriculum.

He presides at meetings of his Department, which are held monthly. Particu¬
lar attention is devoted in these meetings to problems of instruction. Brief minutes
of these meetings are prepared and copies thereof are filed in the Offices of the
President, Academic Vice President, and the Deans concerned.

He takes care of the official correspondence relating to his Department, pro¬
vides an estimate of needs for the tentative budget, and submits such reports to
his Dean and other University officers as may be required.

He recommends candidates to the Dean for appointment to his Department,
and members of his Department for promotion. In the case of integrated
departments recommendations are made directly to the Academic Vice President
who shall consult with the Deans concerned.

He files with the Dean or with the Academic Vice President in the case of

integrated departments an annual evaluation of the members of his Department.

Apparatus, Equipment, Etc.
The Chairman of the Department is responsible for (1) the maintenance of

apparatus and equipment belonging to his Department and keeping it in good
operating condition and repair, and (2) the arranging and storing of apparatus,
equipment, and supplies in safe, orderly, and accessible fashion.
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He prepares and maintains an up-to-date inventory of all the apparatus and
equipment (with auxiliary units and appliances) of his Department. Copies of
such inventory are filed in the Office of the Dean.

He recommends the purchase of books, apparatus, equipment, and supplies
for his Department.

He submits the instructions to the Bookstore, through the Office of the
respective Dean, for the purchase of textbooks for students taking courses in his
Department, giving estimates of the number needed.

Educational Guidance of Students

The Chairman is jointly responsible with the Dean of the School and the
individual instructor for the progress and welfare of all students enrolled in his
Department.

He advises especially with advanced students and students majoring in his
Department on their work and progress and sees to it, either personally or
through others of the Department, that such students receive adequate direction
in the selection of their courses and in preparation for their comprehensive exam¬
ination and thesis.

VIII. Faculty; Professional Standards and Procedures
A. Attitude of the University

The authorities of the University take it for granted that the actions, publica¬
tions, speech, appearance, and deportment of the members of the Faculty will
at all times be such as to reflect credit upon the University.

1) Faculty members are expected to teach as facts only that which has been
established beyond question, to make it clear that hypotheses and opinions
are such.

2) Furthermore, members of the Faculty are expected to depend exclusively
Upon true learning and professional competence.

B. Religion and Ethical Norms

While Georgetown University is operated under Catholic auspices, there is no

regulation which requires all members of the Faculty to be members of the
Catholic faith. A Faculty member is expected to maintain a standard of life and
conduct consistent with the philosophy and objectives of the University. Accord¬
ingly, the integrity of the University requires that all Faculty members shall
maintain a sympathetic attitude toward Catholic beliefs and practices, and shall
make a sincere effort to appreciate these beliefs and practices. Members of the
Faculty who are Catholic are expected to set a good example by the regular
practice of Catholic duties.
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Confidential afifairs of the University or of students must not be discussed
except with the appropriate University officials. Members of the Faculty are

expected to apply good judgment to determine which affairs are confidential, and
to make conservative decisions in case of doubt. For example, the agenda and
decisions of the Executive Faculty are confidential.

C. Duties

The responsibilities of full-time Faculty members are understood to include
full participation in the academic life of the University. This participation
involves not only the teaching of classes, but also holding regular office hours,
adequate for counselling students, availability at registration periods, attendance
at University functions, acceptance of a reasonable number of assignments to
committee work, and the sponsorship of student activities.

Members of the Faculty should not depart for a recess or vacation until all
reports, grades, and current assignments, as may be required by Chairmen of
Departments and Deans of Schools, have been completed and submitted.

The Academic Year begins with the first day either of the orientation or

registration period in the Fall semester according to the custom of the respective
schools, and concludes with the Commencement exercises in June.

D. Membership in Associations and Societies

All members of the Faculty are expected to belong to the important profes¬
sional and educational associations and societies in their respective fields, to
attend meetings with reasonable regularity, and to be active in the affairs of at
least one of such organizations. As the distinction and prestige of the Faculty
member grows, he should take part not merely in the local affairs of an association
or society but in its national affairs as well.

E. Papers and Publications

It is expected that members of the faculty will deliver papers at the meetings
of professional and educational organizations and will contribute to professional
and educational journals and publications at reasonable intervals. Within the
limits of his budget the chairman of the department may designate or approve
to the Dean or the Academic Vice President in the case of integrated departments
the active participation of a full-time faculty member in the meetings of an
important society. Requests for such travel must be made in due time and must
be accompanied by an estimate of cost so that the chairman may have opportunity
to consider his budget. The normal grant is transportation plus approximately
the equivalent of the government allowance in similar cases.

All expense accounts for authorized trips, itemized and accompanied by
receipts, must be approved by the Dean or the Academic Vice President in the
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case of integrated departments, before being submitted to the Treasurer for
payment.

Similar prior approval must be obtained in cases of travel chargeable to grants
or contracts.

F. Absence to Attend Meetings Away from the University

Members of the Faculty who plan to be absent in order to attend meetings
must arrange for such absence with the Chairman of their Department and the
Dean of their School. Substitute teachers must be obtained for all classes, or the
classes must be postponed. Absence to attend meetings is not sufficient reason for
the cancellation of classes.

G. Sabbatical Leave

In the interest of self-improvement, professional advancement and productive
scholarship, faculty members of the rank of Assistant Professor and above, shall
after seven years of service be eligible to apply for a sabbatical leave of absence.

Application must be made in writing through the Chairman of the Depart¬
ment to the Academic Vice President not later than December 1 of the academic

year preceding the year of absence.
The applications will be reviewed by a Committee composed of the Deans

of the various schools of the University with the Academic Vice President as
Chairman.

In general such leaves will be granted when the University will not suffer any
academic inconvenience by such absence and when the applicant uses his leave
for research or for formal study and not to teach in another college or university.

Normally the term of sabbatical leave will be either one academic year at half
normal basic pay, or one semester at full salary. At the end of the leave period
the faculty member is to report in writing to the Academic Vice President on the
progress of his research or formal study during that time.

It is evident that the number of leaves granted in any academic year must
be limited. An exchange professorship is normally equivalent to a sabbatical
leave.

H. Promptness

Members of the Faculty are expected to be prompt in meeting their classes
and in beginning and terminating them at the appointed time.

I. Illness

Members of the Faculty who cannot report for duty because of illness should
inform the Chairmen of Departments and/or Deans of Schools as soon as the
absence appears likely, in order that substitute teachers may be appointed. Chair-
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men of Departments are responsible for providing substitute teachers. Whenever
possible, the substitute teacher should be informed concerning assignments in
order that the work of the class may proceed with the least possible interruption.

J. Emergency
Should members of the faculty be unable to perform their University duties

because of any emergency, the procedure shall be the same as in the case of illness.
K. Suggestions

Suggestions for development and improvement of any kind in the University
are not only welcome but solicited. Suggestions should be made to the Chairmen
of Departments, unless they clearly pertain to the province of some other Uni¬
versity official.
L. Controversial Issues

When speaking or writing in a controversial field, and about a matter or

problem concerning which University authorities have expressed no position or

policy, members of the Faculty should state explicitly that their viewpoints do not
necessarily reflect the attitude of the University authorities.
M. Conflict With Regular Duties

1. Since teaching at Georgetown is a full-time profession preempting the
time, abilities and efforts of the Faculty both for teaching and research, a regular
full-time teacher shall not accept regular or part-time employment as a full or
part-time teacher in another institution.

2. While it is expected that full-time status will not afford much extra time,
the obligation of the University to lend of its specially trained personnel is appre¬
ciated. Consultation service offered by Faculty members when called upon is
thus recognized. Such consultation or other remunerative occupation outside the
University, however, should not exceed an average of eight hours a week and
must not be undertaken until it is arranged with the Dean or with the Academic
Vice President in the case of integrated departments, on the recommendation of
the Chairman of the Department who shall satisfy himself that teaching, research,
mentoring, committee and other school obligations will be met.

N. Compensation for Use of Equipment
When Faculty members utilize University equipment or facilities in profes¬

sional work for clients outside the University, the University shall be compensated
for the actual burden, including indirect costs, borne by the University for such
use, and such compensation shall be at a rate determined by the Chairman of the
Department and the Dean of the School in question, or by other officials of the
University who are concerned with the matter.
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O. Office Facilities

Desk and office space is provided as available. These facilities are allotted as
nearly as possible in order of rank and of seniority of service in the University.
P. Secretarial Service

Secretaries are employed in the offices of schools and in certain larger depart¬
ments. The services of such secretaries must be arranged through the Chairmen
of Departments, the Deans of the Schools, or the appropriate University officials.

Q. Faculty Parking
Parking facilities are provided by the University to the best of its ability.
Faculty members are asked to comply with the parking regulations as

promulgated.
R. The Faculty Association

Every Faculty member is eligible for membership in the Faculty Association.
The objectives of the Faculty Association are to encourage an active participation
with the Administration in achieving the ends for which the University was
founded and to promote a more effective participation in the religious, social,
and economic life of the institution.

The Committees on Scholarship, Social Affairs, Religious Activities, and
Finance and Gifts adequately describe the main functions and activities of the
Faculty Association.
S. Sigma Psi

The Georgetown University Sigma Psi Club holds regular professional
meetings throughout the academic year. Members of the Sigma Psi joining the
Faculty are invited to affiliate with the local group.
T. The American Association of University Professors

There is a Chapter of the American Association of University Professors on

Campus. Those members of the faculty interested in joining the chapter should
get in touch with Jesse A. Mann, President, or Valerie A. Earle, Secretary.

U. Purchasing Department
A large number of household goods can be bought through the University

Purchasing Department at substantial savings. Information regarding the avail¬
ability of specific items and the procedure to be followed in buying under this
plan can be had from the Director of the purchasing department.

V. O’Gara Infirmary
Certain out-patient facilities of the O’Gara Infirmary are available to faculty

members. A physician keeps daily office hours and faculty members may consult
with him during this interval. A small charge is made for this service.

14



W. Hospitalization

Group Hospitalization is available to members of the faculty either at the
time they join the staff or at a time specified by the Medical Service of the District
of Columbia. Full information is available through the Accounting Office.
X. Group Insurance

A cooperative group life insurance plan is offered by the University for the
benefit of its employees. The Accounting Office will supply all details.
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RANK AND TENURE

A. Faculty

All officers of instruction are members of the faculty of the University although
assigned to service in distinct divisions.

Those officers of instruction who by reason of their qualifications have been
appointed to one of the four academic ranks which, in ascending order, are
Instructor, Assistant Professor, Associate Professor, and Professor, constitute the
ordinary faculty of the University.*

B. Norms for Appointment and Advancement

Those appointed to the Faculty are expected to accept the educational
philosophy of this University as enunciated in the catalogues of the University
and observe the professional standards and procedures as set forth in VIII of this
Handbook.

The policy of the University in regard to rank follows these norms:

1. Instructor

Appointment to the rank of instructor presupposes the following qualifi¬
cations:

a) Possession of the doctorate—under special circumstances individuals
may be appointed as instructors who have advanced to candidacy for
the doctorate—or possession of the professional degree ordinarily
required for teaching in certain fields.

b) Proved or presumptive teaching ability.
c) The potential to progress toward the Assistant Professorship according

to the ordinary norms.

d) Those qualities of character and personality expected in a teacher and
director of students.

e) The maximum term for service at the rank of Instructor is five years,
renewable annually. Notice that reappointment will not be made for
the subsequent academic year shall be given the Instructor by December
15th. Absence of such notice may be construed as indication of re¬

appointment by the University for the subsequent academic year. It
is expected that the Faculty member will give notice to the Chairman
of the Department and/or the Dean by December 15th of his intention
to leave the University the subsequent academic year.

* In addition to the ranks named the School of Medicine uses the following academic
ranks: Clinical Instructor, Clinical Assistant Professor, Clinical Associate Professor, and
Clinical Professor. In the School of Law, appointments are not ordinarily made to the
rank of Instructor.
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2. Assistant Professor

Appointment to this rank or promotion from the rank of Instructor
presupposes:

a) Possession of the doctorate, or of the professional degree required for
teaching in certain fields.

b) Five years of experience as an Instructor (according to the Norms in
(1) above). In cases of exceptional excellence measured in terms of
teaching, research, experience, professional recognition, and publica¬
tions, the time requirement may be reduced to a minimum of three
years. In the case of new appointments, account may be taken of
experience and of professional recognition.

c) Evidence of the possession of those qualities of character, personality,
and competence expected in a teacher and director of students.

d) Evidence of scholarship and research, particularly scholarly publica¬
tions. Consideration will be given to such subsidiary evidence as
direction of or significant participation in research projects, participa¬
tion in the scholarly activities of learned societies, and professional
consultative service.

e) Evidence of satisfactory performance of other University responsi¬
bilities.

f) The term of initial appointment of Assistant Professor is ordinarily two
years. Renewal of appointment may be made for a three-year term.
Such renewal will be indicated by December 15th of the second year
of initial appointment.

g) Notice of reappointment for a second three-year term, or lack of
reappointment or of promotion to the rank of Associate Professor shall
be given by December 15th for the subsequent academic year. It is
expected that the Faculty member will give notice to the Chairman of
the Department and/or the Dean by December 15th of his intention
to leave the University.

3. Associate Professor

Appointment to this rank or promotion from the rank of Assistant
Professor requires:

a) A minimum experience of three years in the rank of Assistant Professor
at this University.

b) Evidence of continuing and increasing achievement in the areas
described in 2, c to e inclusive.
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c) Evidence of recognition by colleagues in the same field of scholarship.
d) Those qualities which warrant permanent tenure which begins with

this rank.

e) If for any reason an Associate Professor were to leave the University
at the close of the academic year, due notice should be given in writing
by December 15th preceding.

4. Professor

Appointment to this rank or promotion from the rank of Associate
Professor supposes, in addititon to distinguished fulfillment of the require¬
ments of the previous ranks, evidence of such outstanding qualities of
scholarship as to merit general recognition among scholars and educators.
If for any reason a Professor were to leave the University at the close of the
academic year, due notice should be given in writing by December 15th
preceding.

C. Advancement in Rank

It is to be expected that members of the Faculty will provide satisfactory
service in their teaching and other duties. Such satisfactory service does not
constitute grounds for advancement in academic rank. With the advancing
levels of academic work it is expected that Faculty members will demonstrate an
increasing level of scholarship and teaching ability. While there is no easy
definition of what may constitute evidence of scholarship, it is generally recog¬
nized that a scholar has a wide and critical command of the field of his study as
well as broad cultural interests. The highest indication of scholarship is the
ability to make original contributions to his field of knowledge. Equally difficult
to define are the qualities that constitute evidence of teaching ability. Certainly
the ability to communicate to students the fruits of his scholarship and to en¬
courage, stimulate and obtain from his students the fullest expression of their
abilities is included in the characteristics of a good teacher.

D. Faculty Evaluation

The evaluation of the level of scholarship and teaching ability of the faculty
members will be carried out by a Faculty Evaluation Committee which will
report through the Dean or in the case of integrated departments through the
Academic Vice President to the University Committee on Rank, Tenure and
Salary. The Evaluation Committee is to be composed of seven to ten Faculty
members of Professorial rank appointed from various Departments by the
President of the University.
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E. Full-time faculty members are expected to devote the normal working week
to the University by teaching, research, consultation, preparation, or other
University assignments.

Research beyond the normal amount will mean a reduction of the teaching
schedule or may be assigned in lieu of teaching loads.

F. Summary of Tenure

1. Instructor—renewable annually.
2. Assistant Professor—Ordinarily five years in rank. After two years of

satisfactory service, a three-year agreement may be arranged.
3. Associate Professor—The rank of Associate Professor normally carries with

itself permanent tenure. In no event, however, will tenure be granted until
three years of service at this University are completed. It presumes growth
in teaching experience and scholarly work at university and/or national
level.

4. Professor—Tenure same as above.
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TUITIONAL GRANTS

Faculty and Their Families

Full-time faculty members who have tenure or have taught at the University
for three years are entitled to tuitional grants on the following conditions:
I. 1. The grant is awarded for pursuit of a valid educational objective, i.e.,

regular progress towards a degree.
2. Failure to comply with any of the regulations of the division in question,

such as regular attendance at class, etc., is sufficient cause for the termina¬
tion of the grant.

3. In no case will the grants exceed four academic years.
4. Grants are for tuition only, all other fees must be paid in the semester in

which they are incurred.
5. Grants are awarded for the academic year, i.e., Fall and Spring semesters.

Only Faculty members themselves may receive grants for the Summer
School division.

6. The same scholastic provisions required of all scholarship students will
apply to all students receiving faculty tuitional grants.

II. 1. For faculty members
Full tuitional grants for courses in other divisions of the University.
These benefits are extended to officers of the Administration, i.e., Regis¬
trars and those listed in the individual catalogues as officers of the Admin¬
istration, after three years association with the University in full-time
capacity.

2. For wives of faculty members
Full tuition grant in the division of the University to which their husband
is attached, or
One-half tuition grant in other divisions of the University.

3. For children of faculty members.
Full tuition grant in the division of the University to which the faculty
member is attached, or
One-half tuition grant in other divisions of the University (no exemption
from fees).

Procedure: The faculty member or administrator will make application to the
Dean of the division to which he is attached or to the Academic Vice President
in the case of integrated departments. The Dean or Academic Vice President
will indicate his approval by issuing a Credit Memorandum which is to be pre¬
sented, in lieu of cash, to the Cashier at each Registration.

Requests for tuition grants in cases of other employees are to be referred to
the Dean of the division in question and to the President for final approval.
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POLICY ON COPYRIGHTS, INVENTIONS, PATENTS & GRANTS

A. Copyright Royalties of Publications on Materials Authored by
Faculty Members
The University and the faculties are requested to do everything possible to

encourage publication and research by staff members. The University Committee
on Contracts and Grants adopted the following resolution:

(1) The income received from publication of textbooks, teaching charts, man¬
uals or other teaching material that are developed by staff members as a
result of their university position in pursuance to contracts with publish¬
ing houses be distributed as follows:

(a) the university is reimbursed for any additional aid given to the staff
members in connection with preparing the teaching material, such
as typing paper, etc.;

(b) out of the remaining income the staff member receives the royalty
up to $5,000 without participation of the university;

(c) the university and the staff member shall divide additional income out
of the royalty in such a way that the staff member obtains 80% and
the remaining 20% will go to The University Publication and Re¬
search Fund, which provides grants to staff members for scholarly
research and publication.

(d) the above paragraphs, (1) a, b, c, apply to full time faculty, geographi¬
cal full time faculty and full time staff members. In case of multiple
authorships, the $5,000 shall be divided according to the authors’
agreement among themselves. Income above $5,000 shall be divided
on a 80-20 basis as described in paragraph (1) c. Revised editions
are considered as new publication.

(2) In case of publication of teaching material by staff members in connection
with contracts with governmental or similar agencies, the royalty or sim¬
ilar income out of such publication is divided between university and
staff member in a ratio of 50:50. The university’s share shall go to The
University Publication and Research Fund. This paragraph applies to all
university personnel that may be working on a contract or grant even

though they may not be faculty members with rank and tenure.

(3) In case of publication of teaching material by staff members in which the
university pre-pays the full, or a substantial part of, the costs of such
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publication, special arrangements have to be made about the copyright
and the division of royalty with the dean of the pertinent faculty as well
as with the treasurer of the university.

Copyrights which, for one or the other reason, are registered in the name of
the university, especially in case of publication under government contract, may
be transferred to the staff member, if such a transfer appears to be in the interest
of the best utilization of such copyright.

B. Inventions and Patents

Faculty, staff members and employees of Georgetown University—hereinafter
referred to as staff members—shall participate in the fruits of scientific research
under the following principles:

I.

Georgetown University acquires ownership in all inventions made by a staff
member, provided such invention was made:

(a) during a special research assignment given to a staff member pursuant
to a research contract of the University or otherwise;

(b) in utilization of the facilities, equipment, funds, or other contributions
of the University;

(c) and provided that the University has not entered into a research grant
contract with express provisions to the contrary.

II.

At the request of Georgetown University any member of the University staff
who developed an invention under paragraph I shall be required to execute the
papers required for making application for patents in the United States and
abroad and for assignment of such patent applications or patents to Georgetown
University. The expenses of the patent proceedings undertaken pursuant to
this section are to be paid by the University.

III.

Georgetown University may dispose of its rights obtained under paragraphs
I and II as follows:

(a) by selling or licensing such rights with the concurrence of the inventor;
(b) by opening such rights for public use, if principles of charity or public

policy, in the determination of the University, so demand;
(c) by releasing such rights to the inventor, provided he repays expenses

already made in accordance with paragraph II;
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(d) by including such rights in a research contract with a third party under
which such rights are, either in advance or subsequently, assigned or
licensed to the third party or otherwise.

IV.

The member of the staff shall be paid one half of the net income resulting
to the University under paragraph II (a) after deduction of all expenses incurred
under paragraph II.

If disposition is made under paragraph III (d), Georgetown University will
do its best, in the interest of its staff members, to facilitate their participation in
the income either directly from the third party or through participation in the
income of the University.

V.

The members of the staff of Georgetown University are expected to cooperate
in the following way:

(a) They will maintain clear records from which the development of research
and of inventions can be proven;

(b) They will report to Georgetown University or its departments whenever,
in their opinion, an invention, patentable or not, was made.

(c) They will assist the patent attorney designated by Georgetown Univer¬
sity in the prosecution of the patent application.

(d) They will assist Georgetown University in its attempts to dispose of the
rights resulting from inventions or patents.

(e) These obligations enumerated here remain effective even after the staff
member shall leave the Univrsity.

Gorgetown University will give all reasonable opportunity to the staff members
to help in getting the most equitable arrangement in the interest of Georgetown
University and the inventor.

VI.

Any dispute arising from the application of these principles shall be arbitrated
in accordance with the procedure prescribed by the American Arbitration Asso¬
ciation. The award rendered by the arbitrator shall be final and binding on both
parties.

VII.

The conditions enumerated herein shall become a part of each contract of
employment with the staff members.
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VIII.

Notwithstanding the above provisions, the University may elect, with the
concurrence of the inventor, to contract with a patent management firm, mutually
acceptable, for such services in relation to patent application and prosecution as
such organization offers.

C. Procedure for Research Grants or Contracts

1. When application for a research grant is to be made, a written outline of the
project in question, approved by the appropriate Department Head, will be
submitted to the Committee on Research and Graduate Study of the school.
In the event of non-approval by the Department Head, the principal research¬
er shall retain the right to submit his project to the Committee on Research
and Graduate Study of the School concerned for consideration jointly with
the Head of the Department concerned. If such a committee does not exist,
the project shall be submitted to the Dean. (In lieu of the written outline—
the dean or committee of the school may accept the fully prepared project
application for review.) This outline should be brief but should include
definitive statements on the following points:

a. Statement of the Problem

b. Method of Approach
c. Requirements (equipment, time, personnel, space, etc.)
d. Reason, rationale or significance
e. Source of support (projected)

In its consideration of the above outlined projects, the committee or dean
should determipe if the project is scientifically sound, the approach is prac¬
ticable, and that the interests of Georgetown University will be protected. By
this is meant that basic and and useful equipment may be obtained, commit¬
ments on personnel and space will not be burdensome to the school and that
the academic reputation of the school will not be endangered by the nature
of the work or the restrictions of the grantor.

2. Upon the approval of the committee, if one exists, the proposed project will
be sent to the Dean of the school for his consideration.

3. In instances where an investigator conceives of a worthwhile project but lacks
financial support, the grant request should be prepared as outlined above and
sent through channels to the Dean.

4. The proposed project should then be written in the form required for grant
application, and this presented to the Dean for forwarding to the Treasurer
of the University with a letter or signature of approval written by the Dean.
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All grant applications must also bear the signature of the President or the
Treasurer as contracting officers for the University.

5. In preparing requests for research grants and contracts, applicants should
include direct and indirect costs. When practicable the following manual may
be used as a guide: “Explanation of Principles for Determination of Costs
Under Government Research and Development Contracts with Educational
Institutions War Department—Navy Department, August 1947.”

6. The Deans of the individual schools may be authorized to depart from any
or all of the “Stipulations for Commercial Contracts” in exceptional cases,

upon the prior approval of the University contracting officer.

D. Stipulations for Commercial Contracts
1. The study will be directed solely by the principal investigator with the con¬

currence of the Faculty Committee on Research. However, the officers and
employees of the grantor will be welcome to discuss the problems and offer
suggestions.

2. The University will permit preliminary negotiations for grants but before any
formal contract is consummated it must pass through the appropriate channels
of the University.

3. The University Department will agree to use its best judgment in directing the
study along the lines of the initial plans and to utilize the funds as advan¬
tageously as practicable. No agreement or promise is made regarding the
results to be obtained and the publication of the findings will be entirely at
the discretion of the principal investigator directing the work and the Execu¬
tive Faculty or the Dean.

4. Original records will be kept by the principal investigator. Reports of prog¬
ress will be made, through the Dean, to the grantor from time to time as

agreed upon. No parts of such reports may be made public until after publi¬
cation of the results by the investigators except when the investigators spe¬

cifically release all or part of their report for publication by the grantor.
5. Neither the name of the school nor the name or names of the investigators

may be used in advertising or publicity material without authorization by the
Executive Faculty or the Dean of the school.

6. The University Department, in th'~ absence of a specific agreement to the
contrary, shall have the right to publish significant findings resulting from
all or any part of the project at the discretion of the principal investigator with
approval of the Dean or the Executive Faculty. However, even in the
absence of such a specific agreement, careful consideration will be given the
opinion of the grantor regarding the opportune time for publication of results.
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7. Articles published which are reports of studies under a grant will carry a
statement giving credit to the grantor for support of the work.

8. No commercial brands or trade names shall appear in the publication of the
results except as such brands or trade names are essential in the description
of the research.

9. Reprints of papers written by workers on a project are not to be distributed
by the grantor except with the permission of the principal investigator.

10. Nothing in the foregoing Stipulations shall be construed as limiting or pro¬

scribing individual initiative in the various fields of research.
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RETIREMENT PLAN

Section I

Name, Effective Date and Definitions

1.1 Name of Plan
The President and Directors of Georgetown College, a Body Corporate known

as Georgetown University, hereinafter referred to as the “University,” hereby
establishes a contributory pension plan for the regular full-time faculty members
and administrative employees of the University, which shall be known as

“Georgetown University Retirement Plan,” hereinafter referred to as the “Plan.”

1.2 Effective Date
The Plan shall become effective on January 1, 1954, hereinafter referred to

as the “effective date.” Each January 1st thereafter shall be referred to as an

“anniversary date.”

1.3 Definitions

(a) “Annual compensation” of a Participant shall mean his total calendar
year wages (before payroll deductions) on which a Federal income tax is withheld,
as reported on Form W-2 of the United States Treasury Department Internal
Revenue Service, or on any substitute therefor or revision thereof.

(b) “Average annual compensation” of a Participant shall be used in com¬

puting the benefit defined in Section 5.1 (b) and shall mean the average of his
annual compensation for the five (5) full calendar years immediately preceding
the year in which he retires or terminates his service with the University. If at
the time of his retirement or termination of service he shall have been in the

continuous service of the University for a period of less than five (5) full calendar
years, his average annual compensation shall be the average of his annual com¬
pensation for the number of full calendar years contained in such lesser period.

(c) “Normal retirement date” shall mean, the first day of the month following
the end of the academic term in which 'he employee’s 65th birthday falls in the
case of a male employee, or in which the employee’s 60th birthday falls in the
case of a female employee.

(d) “Early retirement date” shall mean the first day of the month coincident
with or next following the date of actual retirement pursuant to the provisions
of Section 4.2.
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(e) “Late retirement date” shall mean the first day of the month coincident
with or next following the date of actual retirement pursuant to the provisions
of Section 4.3.

(f) “Participant” shall mean any regular full-time faculty member or any

regular full-time administrative employee of the University, as determined by
the University, who becomes covered by the Plan in accordance with the provi¬
sions of Section 2. A faculty member or administrative employee who is employed
in connection with or incident to a specific project of limited duration in time
resulting from a research grant or contract, or other grant or contract, with the
government or any private corporation, association, or institution, shall not, for
the purposes of the Plan or of this subsection (f), be deemed to be a regular full-
time' faculty member or administrative employee.

(g) “Retired Participant” shall mean any Participant who is entitled to receive
a retirement or termination benefit in accordance with the provisions of Section 4.

(h) “Fund” shall mean the trust fund established in accordance with the
provisions of Section 6.1.

(i) “Pension Committee” shall mean the Pension Committee established to
administer the Plan as provided in Section 7.1.

(j) “Trustee” shall mean the trustee or trustees entering into a Trust Agree¬
ment with the University for the purpose of implementing the provisions of
the Plan.

(k) “Continuous service” shall mean a Participant’s most recent unbroken
period of service with the University. A break shall he deemed to have occurred
whenever a Participant voluntarily resigns or is dismissed by the University, or
when he has been on leave of absence for any reason during a period in excess
of one (1) year or such longer period as the Pension Committee, in its discretion,
may allow, according to rules uniformly applied to all Participants. A leave of
absence to enter active service in the Armed Forces of the United States shall

not be considered a break in continuous service if (i) the Participant was

employed by the University for a period of at least two (2) years prior to the
time when such leave of absence commenced, and (ii) the Participant made
application for reemployment with the University within ninety (90) days after
his discharge or release to inactive duty from such service. However, no Partici¬
pant shall receive more than two (2) years of credited service in respect to all
such periods of leave of absence for military duty.

(l) The masculine pronoun shall denote the feminine and the singular number
shall denote the plural wherever the context so requires.
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Section 2

Eligibility for Coverage

2.1 Faculty Members and Administratipe Employees on the Payroll as of the
Effective Date

(a) All regular full-time faculty members and administrative employees who
are twenty-five (25) years of age or older on the effective date and who are then
in the employ of the University shall be eligible for coverage under the Plan
commencing as of the effective date.

(b) All regular full-time faculty members and administrative employees who
are less than twenty-five (25) years of age on the effective date and who are then
in the employ of the University shall be eligible for coverage under the Plan as
of the anniversary date coincident with or next following the date of their attain¬
ment of age twenty-five (25), provided that they shall be employed as regular
full-time faculty members or administrative employees as of such anniversary date.

(c) Participation in the Plan on the part of faculty members and administra¬
tive employees covered by the provisions of this Section 2.1 shall be voluntary.
Any such faculty member or administrative employee desiring to join the Plan
shall be required to sign the necessary application form or forms (i) authorizing
the required payroll deductions, (ii) naming a beneficiary and (iii) furnishing
proof of his age. Failure to join the Plan within the sixty (60) day period immedi¬
ately following the date when he is first notified by the Pension Committee of his
eligibility for coverage shall disqualify such faculty member or administrative
employee from participation as of the anniversary date when his eligibility for
coverage first commences. However, he may join as of any subsequent anniver¬
sary date on or prior to which he shall have made the proper application, but in
such a case, for the purpose of determining the amount of any benefit to which
he may subsequently become entitled, he shall receive no credit for any service
prior to the anniversary date on which he joins the Plan.

2.2 Faculty Members and Administrative Employees Not on Payroll as of the
Effective Date

(a) All regular full-time faculty members and administrative employees hired
by the University subsequent to the effective date and prior to their attainment
of age fifty-six (56), nearest birthday, shall become eligible for coverage under
the Plan commencing as of the anniversary date coincident with or next following
their attainment of age twenty-five (25) or their date of hire, whichever is later,
provided that they shall be employed as regular full-time faculty members or
administrative employees as of such anniversary date.
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(b) Participation in the Plan on the part of faculty members and administra¬
tive employees covered by the provisions of this Section 2.2 shall be compulsory.
Prior to the date when his eligibility for coverage under the Plan commences, each
such faculty member or administrative employee shall be notified by the Pension
Committee of his eligibility date. Along with such notification he shall receive
an application form or forms which he should complete and return to the Pension
Committee as soon as possible.

Section 3

Credited Service

3.1 Credited Past Service

Service with the University in the capacity of a regular full-time faculty
member or administrative employee prior to the effective date shall be known
as past service, and, to the extent such service was subsequent to attainment of
age twenty-five (25), shall be credited to the nearest completed month to a
Participant who was in the employ of the University on the effective date.

3.2 Credited Future Service

Service with the University subsequent to the effective date or anniversary
date on which a Participant joins the Plan, whichever is later, shall be known as
future service, and shall be credited, to the nearest completed month, to such
Participant for the period in respect of which he has contributed hereto.

3.3 Credited Service

Credited service of a Participant shall mean the sum of his credited past
service and his credited future service.

3.4 Verification of Credited Past Service
The Pension Committee shall establish procedures, as soon as possible after

the effective date, for final verification of the credited past service of each
Participant.

Section 4

Eligibility for Benefits

4.1 Eligibility for Normal Retirement Benefit
A Participant who retires upon reaching his or her normal retirement date

shall, upon filing of an application prescribed by the Pension Committee therefor,
be entitled to receive a normal retirement benefit determined in accordance with

Section 5.1.
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4.2 Eligibility for Early Retirement Benefit
A male Participant who has attained age fifty-five (55) or more but not age

sixty-five (65) and a female Participant who has attained age fifty (50) or more
but not age sixty (60) shall, upon filing of an application prescribed by the
Pension Committee therefor, be entitled to receive on retirement an early retire¬
ment benefit determined in accordance with Section 5.2.

4.3 Eligibility for Late Retirement Benefit
A Participant may, at his request, continue in the service of the University

beyond his normal retirement date with the year-to-year consent of the Univer¬
sity, but not beyond the first day of the month following his seventieth (70th)
birthday in the case df a male Participant or her sixty-fifth (65th) birthday in
the case of a female Participant. Upon retirement, and upon filing of an applica¬
tion prescribed by the Pension Committee therefor, such a Participant shall be
entitled to receive a late retirement benefit determined in accordance with
Section 5.3. The provisions of this section become effective July 1, 1955.

4.4 Eligibility for Benefit on Termination of Service
If a Participant shall terminate his service with the University for any reason

other than death or dishonesty directly connected with his employment prior to
becoming eligible for retirement under Section 4.1, 4.2, or 4.3 and after attain¬
ment of age fifty (50) or completion of ten (10) years of continuous service, he
shall, upon filing of an application prescribed by the Pension Committee therefor,
be entitled to elect to receive a deferred benefit determined in accordance with
Section 5.4.

Section 5

Computation and Payment of Benefits

5.1 Normal Retirement Benefit
The monthly normal retirement benefit of a Participant shall be equal to one

twelfth (1/12th of the sum of (a) and (b) below:
(a) A past service normal retirement benefit equal to one per cent (1%)

of his annual compensation for the ca’endar year 1952 not in excess of $15,000
multiplied by the number of years (to the nearest completed month) of his
credited past service.

(b) A future service normal retirement benefit equal to one per cent (1%)
of the first $3,600 of his average annual compensation plus one and one-half per
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cent (ll/2%) of the excess of such compensation over $3,600 but not over

$15,000 multiplied by the number of years (to the nearest completed month) of
his credited future service.

5.2 Early Retirement Benefit
The monthly early retirement benefit of a Participant shall be determined

in accordance with either (a) or (b) below, as elected by the Participant:

(a) Deferred Early Retirement Benefit
An amount determined in accordance with the provisions of Section 5.1 based

on credited service and average annual compensation as of early retirement date,
and payable commencing as of normal retirement date;

(b) Immediate Early Retirement Benefit
An amount determined as in (a) above, reduced by five per cent (5%) for

each full year and on a straight pro rata basis for each additional full month by
which early retirement date precedes normal retirement date, and payable com¬

mencing as of early retirement date.
Should a Participant who is receiving early retirement benefits subsequently

be re-employed by the University, on subsequent retirement he shall be credited
with the service with which he was credited at his early retirement date, as well
as with the service with which he was credited during the period of his re-employ-
ment, but no service beyond normal retirement date shall be credited and in
determining the amount of his subsequent retirement benefit an actuarial
adjustment shall be made for the benefit he received during early retirement.

5.3 Late Retirement Benefit
The monthly late retirement benefit of a Participant shall be equal to the

benefit which would have been payable to him had he retired on his normal
retirement date.

5.4 Benefit on Termination of Service
(a) A Participant who becomes eligible for a benefit under the provisions of.

Section 4.4 or a Participant who ceases to be a regular full-time faculty member
or administrative employee but remains in the employ of the University shall be
entitled to elect either one of the following:

(1) A return, in cash, of his contributions with interest compounded annually
at two per cent (2%) thereon. Interest shall commence to accrue on a contribu¬
tion on the anniversary date next following the date when the contribution is
made and shall cease to accrue on the first day of the month on which termina¬
tion of service occurs.
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(2) A monthly benefit, the payment of which is deferred to normal retirement
date, in an amount determined in accordance with the provisions of Section 5.1,
based, however, on credited service and average annual compensation to the date
of termination of service.

(b) A Participant who terminates his service with the University for any
reason other than death and who is not eligible for a benefit under the provisions
of Section 4.4 shall be entitled, irrespective of his age or credited service on the
date of termination, to a return of his contributions with interest as determined
in paragraph (a) (1) above.

5.5 Death Benefit
(a) On the death of a Participant prior to his retirement hereunder, his

properly designated beneficiary shall be entitled to receive a return of the Par¬
ticipant’s contributions with interest compounded annually at two per cent (2%).
Interest shall commence to accrue on a contribution on the anniversary date next
following the date when the contribution is made and shall cease to accrue on
the first day of the month in which death occurs. A Participant may designate
in writing to the Pension Committee a beneficiary who shall receive any death
benefit payable hereunder. Such beneficiary designation may be changed from
time to time by giving written notice of such changes to the Pension Committee.
The designation on file with the Pension Committee bearing the latest date shall
govern. If no beneficiary was properly designated, or if the properly designated
beneficiary cannot be located within one (1) year from the date of death, or if
the properly designated beneficiary predeceased the Participant, then payment
shall be made to the personal representative of the estate of the deceased Par¬
ticipant.

(b) On the death of a Participant subsequent to his retirement hereunder,
but prior to such time as the aggregate amount of the retirement benefits paid
to him equals the aggregate amount of his contributions with interest compounded
annually at two per cent (2%) and accrued as provided in paragraph (a) above
but only up to his retirement date, then the excess of such contributions with
interest over the aggregate amount of such benefits shall be paid in a lump sum
to either his properly designated beneficiary or to the personal representative of
his estate, as provided in paragraph (a) above.

5.6 Forms of Benefits

(a) Normal Form
The normal form of benefit shall be a monthly income commencing on early,

normal, or late retirement date, whichever is applicable, and continuing there¬
after until the death of the payee or until he shall become re-employed by the
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University on a regular full-time basis, whichever first occurs, subject to Section
6.4 and Section 8.1. No benefit shall be payable until after proper application
therefor has been filed with the Pension Committee.

(b) Optional Form
A Participant, subject to the approval of the Pension Committee, shall have

the right to elect any other form of payment approved by the Trustee and the
Actuary. Such election will be void if not made within ninety (90) days after
the Participant joins the Plan or, if later, at least two (2) years prior to the date
on which his retirement benefits are to commence, unless he furnishes evidence of
his good health satisfactory to the Pension Committee. Any other form of pay¬
ment so elected must, however, provide for monthly benefit payments for his life
and shall be the actuarial equivalent of the normal form described in paragraph
(a) above. One such form of payment which the Participant might elect is:

A different amount of monthly income commencing on early, normal, or
late retirement date, whichever is applicable, and continuing thereafter
throughout the lifetime of the Retired Participant, with a provision for the
continuance after the death of the Retired Participant of a monthly payment
of such different amount, or one-half of such different amount, during the
remaining lifetime, if any, of a designated contingent annuitant, and ceasing
with the last monthly payment preceding the death of the survivor of the
Retired Participant and the contingent annuitant, except that no payments
shall be made after the Retired Participant becomes re-employed by the
University.
This form of payment gives a smaller benefit to the Retired Participant

because it provides a life income during the continuance of two lives.

5.7 Payment of Small Amounts
Notwithstanding the provisions of Section 5.6 (a) above, if the monthly

benefit determined in accordance with Section 5.1, 5.2, 5.3, or 5.4 (b) shall be
less than $10 per month, payments thereof may be made quarterly or annually
in advance at the discretion of the Pension Committee, or the Pension Committee
may direct that the commuted value thereof be paid in a lump sum.

5.8 Payment to Incompetents
If the Pension Committee shall find that any person to whom a benefit is

payable from the Fund is unable to care for his affairs because of illness or acci¬
dent, any payment due (unless a prior claim therefor shall have been made by
a duly appointed guardian, committee or other legal representative) may be paid
to the spouse, a child, a parent, or a brother or sister, or to any person deemed by
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the Pension Committee to have incurred expense for such person otherwise entitled
to payment. Any such payment shall be a complete discharge of any liability of
the Plan therefor.

5.9 Payment Not Contingent
Retirement benefits will be payable without regard to a Retired Participant’s

acceptance of other employment or self-employment.

Section 6

The Fund and Contributions Thereto

6.1 Establishment of Fund
The University, by its duly authorized officers, shall enter into a Trust Agree¬

ment, of which the Plan shall become a part, with such banking institution, trust
company, or individual person or persons, or any combination of these, as it may,
by resolution of its Board of Directors, select, by which the latter shall agree,
inter alia, to accept, hold, and invest such contributions as the University and the
Participants shall make pursuant to the terms of the Plan, and to pay out retire¬
ment and other benefits to such persons and in such amounts as the Pension
Committee shall in writing direct. The contributions so held by the Trustee,
together with any increase thereof, shall be known as the Fund.

6.2 Contributions of Participants
Each Participant shall make an annual contribution to the Fund in an amount

equal to three per cent (3%) of the first $3,600 of his annual compensation plus
four and one-half per cent (4p^%) of such annual compensation in excess of
$3,600 but not in excess of $15,000. A payroll deduction shafl be made by the
University in an amount equal to the contribution required from each Participant
under the provisions hereof, and the aggregate amount of such deductions will
either be paid directly to the Trustee or be used to reimburse the University
for contributions advanced by it on behalf of the Participants. Each Participant
shall continue to contribute so long as he remains in the service of the University
as a regular full-time faculty member or administrative employee, but not beyond
his normal retirement date.

6.3 University Contributions
It is the intention of the University to contribute from time to time to the

Fund such sums as shall be necessary, together with the sums contributed by the
Participants, to maintain the Plan in an actuarially sound condition.
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6.4 No Liability Imposed on the University
Any person having a right or other claim under the Plan shall look solely to

the assets of the Fund. In no event will the University or any of its officers or
trustees be liable, jointly or severally, to any person whomsoever on account of
any claim arising by reason of the provisions of the Plan or of the Trust Agree¬
ment of which it is a part.

6.5 Fund to Be For Exclusive Benefit of Participants
The contributions of the University to the Fund shall be for the exclusive

benefit of Participants and Retired Participants and no part of the Fund shall
be recoverable by the University other than such amounts as remain because of
erroneous actuarial computations after the satisfaction of all fixed and contingent
obligations to such persons.

6.6 Interest of Participants in the Fund
No Participant shall have any right, title or interest in any part of the assets

of the Fund except as and to the extent expressly provided in the Plan.

6.7 Expenses to be Borne by the University
The University shall pay all expenses incurred in the administration of the

Plan, except that if not so paid, such expenses may be paid out of the assets
of the Fund.

Section 7

Pension Committee

7.1 Establishment of Pension Committee
The University shall appoint, by action of its President and its Board of

Directors, a Pension Committee of not less than three (3) members to serve at
the pleasure of the President or his duly appointed' deputy. The Pension Commit¬
tee shall be charged with the responsibility for the general administration of the
Plan and the carrying out of the provisions thereof. Acceptance of such appoint¬
ment shall be made in writing to the President. Any member may resign at any
time by delivering his written resignation to the President and to the Chairman
or Secretary of the Pension Committee. Any vacancies on the membership of
the Pension Committee shall be promptly filled by the President and the Board
of Directors.

7.2 Jurisdiction of Pension Committee
The Pension Committee may, from time to time, establish rules for the

administration of the Plan and the transaction of its business. It shall have the
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power to pass upon all questions concerning the application or interpretation of
the provisions of the Plan and to construe any ambiguity or supply any omission
or reconcile any inconsistencies in such manner and to such extent as it deems
proper. The interpretation placed upon any term or provision of the Plan by
the Pension Committee and any action of the Pension Committee or Trustee taken
pursuant thereto in good faith shall be final and conclusive upon all parties, the
University, the Trustee, the Participants, the Retired Participants and all other
persons concerned.

7.3 Chairman and Secretary
The Pension Committee shall elect one of its members to be Chairman, who

shall preside at all meetings of the Pension Committee. The Pension Committee
shall elect a Secretary to act in all routine matters connected with the administra¬
tion of the Plan, who may, but need not be, a member of the Pension Committee.

7.4 Appointment of Agents
The members of the Pension Committee may authorize one or more of their

members or any agent to execute or deliver any instrument in their behalf, and
may employ counsel and agents and such clerical services as they may require in
carrying out the provisions of the Plan, but only with the approval of the
President of the University, or his duly appointed deputy.

7.5 Voting
The action of the Pension Committee shall be determined by the vote or other

affirmative expression of a majority of its members. The Pension Committee may
meet informally or take action without meeting as a group. No member of the
Pension Committee who is a Participant shall vote on any question relating
specifically to himself. Any such question shall be voted or decided by the
majority of the remaining members of the Pension Committee.

7.6 Duties

By way of explanation and not by way of limitation, the Pension Committee
shall have the following duties as a part of its general duty to administer the Plan:

(a) To determine all questions of eligibility for inclusion in the Plan and
eligibility for retirement, and to compute credited service and retirement benefits;

(b) To give the Trustee specific written directions in respect to the payment
of benefits, including the names and addresses of the payee and the amount and
manner of payment;

(c) To maintain in convenient form such data as it may be necessary to
furnish for valuation purposes;
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(d) To prepare an annual report for the University in such form as the
President and Directors shall require;

(e) To apply the provisions of the Plan to all Participants in a uniform and
non-discriminatory manner.

7.7 Liability of Members of Pension Committee
Members of the Pension Committee shall not be liable for acts of omission

or commission except each for his own individual wilful and intentional mal¬
feasance or misfeasance.

Section 8

Amendment and Termination

8.1 Future of the Plan
The University hopes and expects to continue the Plan, but necessarily reserves

the right at any time to reduce or discontinue its contributions to the Fund. The
University also reserves the right to amend, modify, or terminate the Plan at any
time, but no such action sh^ll operate to permit any part of the assets of the
Fund to be used for, or diverted to, purposes other than for the exclusive benefit
of Participants or Retired Participants or to revert to the University, except such
amounts, after the satisfaction of all fixed and contingent obligations, as may
remain in the Fund at its termination because of erroneous actuarial computations;
nor shall such action, except to the extent required to permit the Plan to meet
the requirements of the Internal Revenue Code or of any .governmental authority,
affect adversely in any way any rights theretofore acquired by the Participants
except as such rights may be affected by the provisions of Section 9.

8.2 Disposition of Fund on Termination of the Plan
If the Plan is terminated, the amount of Fund assets held by the Trustee shall

be allocated, subject to provision for expenses of administration or liquidation,
for the following benefit purposes and in the following manner and order to
the extent of the sufficiency of such assets:

(a) First, to return the contributions of all non-retired Participants with
interest compounded annually at two per cent (2%). Interest shall commence
to accrue on a contribution on the anniversary date next following the date when
the contribution is made and shall cease to accrue on the date of termination

of the Plan.

(b) Second, if any such assets remain after complete allocation for the pur¬

pose of (a) above, to provide the benefit payments for life to the persons who are
Retired Participants under the Plan on its date of termination. The allocation of
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the amount for this purpose shall be based on immediate life annuity values with¬
out death benefit, as determined by the Actuary. Any reductions in such benefit
payments revealed as necessary by the insufficiency of the Fund assets at or after
the date of termination of the Plan shall be apportioned among the persons who
are Retired Participants on the date of termination in accordance with the full
benefit to which they would have been entitled if no reduction were required.

(c) Third, if any such assets remain after complete allocation for the purposes
of (a) and (b) above, to provide the benefit payments for life, to the extent
possible, to the Participants who have reached their normal retirement date but
have not commenced to receive their benefit payments by the date of termination
of the Plan. The allocation of the amounts, if any, for full or reduced benefit
payments for such employees shall be on the basis of immediate life annuity
values without death benefit in the same manner, with application for reduction
of benefit payments, as in (b) above.

(d) Fourth, if any such assets remain, after complete allocation for the pur¬

poses of (a), (b) and (c) above, to provide benefit payments for life to the Par¬
ticipants who were eligible to retire under the early retirement provisions of
Section 4.2 on the date of termination of the Plan. The allocation of the amounts

for this purpose shall be computed on the early retirement benefit payment to
which they would have been entitled on such date if retired under Section 4.2
and shall be based on immediate life annuity values without death benefit in the
same manner, with application for reduction of benefit payments, as in (b) above.

(e) Fifth, if any such assets remain after the complete allocation for the pur¬

poses of (a), (b), (c) and (d) above, they shall be allocated to Participants who
remain who have a benefit interest because of credited service on the date of
termination of the Plan, but not beyond the value of such interest, on a basis
proportionate to the actuarial value of such interests of such Participants.

The allocation referred to in this Section 8.2 when determined by the Actuary
based on the amount of assets available as determined by the Trustee, may be
implemented through the continuance of the existing Fund or through a new
trust instrument for that purpose or through the purchase by the Trustee of
insurance company annuity contracts or by a combination of these media.

Section 9

Miscellaneous

9.1 Inalienability of Benefits
(a) No right or claim to any of the moneys or other assets of the Fund shall

be assignable, nor shall such rights or claims be subject to garnishment, attach¬
ment, execution, or levy of any kind, and any attempt to assign, transfer, pledge,
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encumber, commute or anticipate the same will not be recognized by the Trustee
except to such an extent as may be required by law.(b)If any Participant shall become bankrupt or shall attempt to assign,
transfer, pledge, encumber, commute or anticipate any right or claim to any
of the moneys or other assets of the Fund, then such right or claim shall, in the
discretion of the Pension Committee, cease and terminate, and in that event the
Pension Committee may hold or apply the same or any part thereof to or for the
benefit of such Participant, his spouse, children, or other dependents, or any
of them in such manner and in such proportions as the Pension Committee may
deem proper.

9.2 Temporary Limitations
(a) Until July 1, 1963 the retirement benefits provided by the University

contributions for the twenty-five highest paid employees of the University as of
the time of establishment of the Plan, including any such employees who have
not joined the Plan at that time but may later join, but excluding any employees
whose annual retirement benefit will not exceed $1,500, will be subject to the
conditions set forth in paragraph (c) of this Section.

(b) For the purpose of these conditions:
(1) “Unrestricted benefits” at any time means benefits of the form called for

by the Plan, which have been provided by University contributions, not exceeding
the larger of the following amounts: (i) $20,000, or (ii) an amount equal to 20
per centum of the first $50,000 of the Participant's average annual compensation
multiplied by the number of years since establishment of the Plan.

(2) “Supplemental retirement income payments” means any current payments
to a Retired Participant sufficient, together with his “unrestricted benefits,” to
bring the total current payments to him up to the full retirement benefits pro¬
vided under the Plan.

(c) If the Plan is terminated or the full current costs thereof have not been
met at any time prior to July 1, 1963, the retirement benefits which any of the
Participants referred to in paragraph (a) above may receive from University
contributions (including any “unrestricted benefits” but exclusive of any “supple¬
mental retirement income payments” he has already received up to that time)
shall not exceed his “unrestricted benefits” at that time.

(d) The foregoing conditions shall not restrict the current payment of full
retirement benefits called for by the Plan for any Retired Participant while the
Plan is in full effect and its full current costs have been met, nor do they in any
event restrict the payment of any benefits provided by a Participant’s own
contributions.
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(e) Any amounts in excess of “unrestricted benefits” which become due but,
because of the limitations herein, cannot be made available to or for the Participant
(either currently or later), will be used to reduce subsequent contributions, but if
the University has ceased contributions to the Plan, such amounts will be used
for the benefit of Participants (which may include Retired Participants) not
affected by this Section 9.2 in an equitable and nondiscriminatory manner.

9.3 Rights of Participants
Nothing herein contained shall be deemed to give any Participant the right

to be retained in the service of the University or to interfere with the right of the
University to discharge such Participant at any time, nor shall it be deemed to
give the University the right to require the Participant to remain in its service,
nor shall it interfere with the Participant’s right to terminate his service at any
time.

9.4 Notice to Participants
Notice of this Plan and of any amendments thereto shall be given by the

University to the Participants in such form as the University may deem
appropriate.

AMENDMENTS TO

GEORGETOWN UNIVERSITY RETIREMENT PLAN

Section 1 (Paragraph 13 (c))
“For the purpose of this Plan, all schools will be considered as if they had a

summer term which term begins about the 1st of June and ends about the 15th
of September. All those who come under the Plan will be considered as teaching
in the summer term, even though they are not so employed. Accordingly, there
are three normal retirement dates, i.e., July 1st, October 1st and February 1st.”

Section 1 (Paragraph 13(f))
“Where a person who has been on the regular payroll and is subsequently

assigned to work on a contract which from all considerations is to the advantage
of the University, that any such full-time faculty member or administrative
employee, for the purposes of retirement, would make contributions on the total
salary received.”

Section 2 (Paragraph 2.1)
“No one after the age of 65 is eligible for the Pension Plan. Age 65 is the

limit so far as future benefits are concerned and no contribution will be made
after the age 65.”
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QUESTIONS AND ANSWERS

The questions and answers which follow are aimed to give you a clearer
understanding of the Plan. They do not in any way change the official “George¬
town University Retirement Plan” which is fully controlling.

If you have any questions for which you do not find answers, your Retire¬
ment Fund Committee will be happy to receive them in writing for consideration
and reply. The principal office of the Retirement Fund Committee is located in
Ryan Administration Building, 37th and O Streets, N.W.

1. Am I included in the Plan?

If you are a regular, full-time faculty member or administrative employee and
25 years of age before January 1, 1956 and if you have not as yet reached age 56,
and have been employed after January 1, 1954, participation is COMPULSORY.

2. What if I am not a “Regular, Full-time” Employee?
If you are on a part-time, temporary, or probationary employment basis, or

if you are a graduate assistant or fellow, resident physician, or intern, or employed
on a research contract or grant, etc., you are not eligible for participation in the
Plan.

3. Must / pass a medical examination to get in the Plan?
No.

4. Do I sign anything?
Yes. You will be given a form on which to furnish some basic data and author¬

ize payroll deductions. A second form on which you will furnish the name of
your beneficiary and contingent beneficiary must also be signed.

5. When do I retire?

Normally, on the first day of the month following the end of the academic
term in which your 65th birthday falls if you are a male employee, or in which
your 60th birthday falls if you are a female employee. That day is called your
“Normal Retirement Date.”

6. What is an “academic term” for purposes of retirement?
For the purposes of the Plan, all schools are considered as if they had a summer

term which term begins about the 1st of June and ends about the 15th of Septem¬
ber. All those who come under the Plan will be considered as teaching in the
summer term, even though they are not so employed. Accordingly, there are
three academic terms which terms begin July 1st, October 1st, and February 1st.
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7. May I retire prior to my normal retirement date?
Yes. At your own request, you may retire on the first day of the month

following the end of any academic term between your 55th and 65th birthday
if you are a male employee, or between your 50th and 60th birthday if you are
a female employee. This is called “early retirement.”

8. Can I wor\ for the University after I have reached my normal retirement date?
The Plan provides that any employee who has attained the normal retirement

date may elect to retire or may be retired at the option of the University. How¬
ever, after July 1, 1955 all employees will be retired on the first day of the month
following the end of the academic term in which their 70th, or if a female
employee, their 60th birthday falls.

9. If I continue in the University’s employment after l have reached .my normal
retirement date, will l receive retirement allowance in addition to my regular
compensation?
No. Your retirement allowance will begin when you actually retire. You will

not, however, be required to make contributions to the Plan beyond your normal
retirement date.

10. Is the Retirement benefit connected in any way with Social Security benefits?
No. Your University Retirement Benefit is entirely separate from Social

Security. The University does, however, contribute to both.

FORM FOR ESTIMATING YOUR

ANNUAL NORMAL RETIREMENT ALLOWANCE

1. MEN: When will you be 65? WOMEN: When will you be 60?
2. Enter years and months between date of enrollment in the

Plan and entry No. 1 Yrs Mo.
3. Enter your present annual earnings $
4. Take 1 % of entry 3 up to $3,600 $
5. Take 154% of entry 3 above $3,600 (but less than $15,000) $
6. Add entries 4 and 5 $
7. Multiply entry 6 by entry 2 $

RESULT: This is your annual normal future service benefit for service rendered
after your date of enrollment in the Plan, provided your salary remains
the same.

NOTE: If your present annual earnings increase or decrease in the future, your
total annual normal retirement allowance will also increase or decrease.
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NOTES



JESUIT EDUCATIONAL ASSOCIATION

Colleges and Universities

Alabama—Spring Hill College, Spring Hill.
California—Loyola University of Los Angeles, Los

Angeles.
University of Santa Clara, Santa Clara
University of San Francisco, San Francisco.

Colorado—Regis College, Denver.
Connecticut—Fairfield University, Fairfield, Conn.
District of Columbia—Georgetown University,

Washington.
Illinois—Loyola University, Chicago.
Louisiana—Loyola University, New Orleans.

Maryland—Loyola College, Baltimore.
Woodstock College, Woodstock.

Massachusetts—Boston College, Boston.
Holy Cross College, Worcester.

Michigan—University of Detroit, Detroit.
Missouri—Rockhurst College, Kansas City.

St. Louis University, St. Louis.
Nebraska—The Creighton University, Omaha.
New Jersey—St. Peter’s College, Jersey City.
New York—Canius College, Buffalo.

Fordham University, New York City.
Le Moyne College, Syracuse.

Ohio—John Carroll University, Cleveland.
The Xavier University, Cincinnati.

Pennsylvania—St. Joseph’s College, Philadelphia.
St. Isaac Jogues College, Wernersville.
University of Scranton, Scranton.

Washington—Gonzaga University, Spokane.
Seattle College, Seattle.

West Virginia—Wheeling College, Wheeling.
Wisconsin—Marquette University, Milwaukee.
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