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GEORGETOWN UNIVERSITY 

Washington, D.C. 

Preface 

In the Rules for the Society of Jesus, St. Ignatius noted that while the law 

of Christian charity should be the primary norm for any common effort, still 

both prudence and experience have shown the need for further refinement and 

directives so that all may work together towards the common goal. On the same 

principle, the growing need for a guide for Faculty and University policy has 

been evident during the last few years. The increase in the student body, the 

proportionate development of the full and part time faculty, and the gradual 

reorganization of the University have been manifest in the appearance, over 

the last ten years, of a University Policy on Rank and Tenure, the Retirement or 

Pension Plan, and the University Statement on Contracts and Grants. 

The present handbook is an attempt to gather these together with a descrip• 

tion of the functions of the University Officers. It also presents the main faculty 

norms and directives that have been a matter of informal practice and tradition. 

It has been approved by the President and Board of Directors for one year. All 

suggestions and recommendations for improving the statements or the policy 

indicated may be transmitted to the Office of the Academic Vice President 

through your Dean or Departmental Chairman. 

Revised April 1964 
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BRIAN A. McGRATH, S.J., 
Academic Vice President 

and Dean of Faculties. 



INTRODUCTION 

HISTORY OF THE UNIVERSITY 

Georgetown University is conducted by the Society of Jesus and includes the 
College of Arts and Sciences, the Graduate School, the School of Medicine, the 
Law Center, the University Hospital, the School of Dentistry, the Edmund A. 
Walsh School of Foreign Service, the School of Nursing, the Institute of Lan
guages and Linguistics, and the School of Business Administration. The Medical 
Center includes the School of Medicine, the School of Dentistry, the School of 
Nursing, the University Hospital, and related research programs. The Law 
Center includes the undergraduate and graduate divisions and the Continuing 
Legal Education J nstitute. Each School is under the direction of its own Dean, 
and each Faculty has the power of legislation in its own affairs, but this power 
can be exercised only under the jurisdiction of the President and Directors of the 
University and subject to their approval. 

The first Jesuit school in colonial Maryland was established in 1677 at Newton 
and continued in operation until 1699. Between 1745 and 1750 the Society con
ducted a school at Bohemia Manor. About 1785 John Carroll, later the first 
Archbishop of Baltimore, proposed to his associates the erection of a College at 
Georgetown on the Potomac. In 1788 the first building was constructed, although 
1789 is commonly considered the year of the foundation of the College, as the 
deed of the original piece of ground was dated January 23, 1789. This marks 
Georgetown as the oldest Catholic institution of higher learning in the United 
States. 

Georgetown, the site of the new college, has been a busy port and commercial 
center of the Middle Atlantic area since 1750. In 1789, the same year as George
town's founding, the Federal Constitution was approved by delegates from the 
original states and planning was begun for the future Federal capital. This area 
eventually absorbed the old port of Georgetown. 

In the year 1805 the Society of Jesus was again reorganized and Georgetown 
College was formally committed to the Jesuit Fathers, under whose control and 
direction the University remains. An act of Congress dated March 1, 1815 granted 
it the power of conferring degrees and on March 30, 1833 the Holy See empow
ered Georgetown College to confer the degrees of Philosophy and Sacred 
Theology. The formal incorporation of the institution was effected by Congress 

in 1844. 
The Society of Jesus continued this pioneering work when they opened, at 

Georgetown, instructional opportunities beyond the college level. The Graduate 
School, offering higher mathematics and philosophy, was established in 1820 
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and granted its first degree of Master of Arts in 1821. The Medical School, the 
oldest Catholic institution of its kind, was founded in 1851 and the original 
University Hospital, which not only improved the quality of medical instruction 
but has made many contributions to the welfare of the Washington community, 
was built in 1898. The Law Center was established in 1870 and has achieved 
an enviable record in the field of training lawyers and judges who have 
served throughout the country. At the turn of the century two new schools, 
the Dental, founded in 1901, and Nursing in 1903, rounded out the program 
for students interested in the healing arts. In 1951 the School of Nursing 
introduced the baccalaureate program in this field. In 1919, at a time when 
America was becoming more aware of the responsibilities of world leadership, 
Georgetown founded the School of Foreign Service for the training of future 
American diplomats and overseas businessmen. It was the first international 
school of its kind. In September 1957 this School became the Edmund A. Walsh 
School of Foreign Service to honor the memory of its founder. The Institute 
of Languages and Linguistics was a direct outgrowth of demands created by the 
School of Foreign Service. It is designed to give specific, intensive training in 
approximately twenty-five languages. Finally, the School of Business Admini
stration was founded to prepare men and women for service in the fields of 
business and government. The Business Administration curriculum was intro
duced in the School of Foreign Sen·ice in 1936 an<l twenty years later this became 
a separate School. The Summer School, established as a distinct <livision of the 
University in 1951, coordinates the offerings of the Undergraduate Schools and 
the Graduate School of Arts and Sciences. 

Today Georgetown University is an institution of some 6,000 students. The 
main campus overlooks the Potomac and the city of Washington, and is about a 
ten-minute drive from the White House and other historical landmarks of the 
Capital. 
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OBJECTIVES OF THE UNIVERSITY 

The objectives of Georgetown University as an American, Catholic, Jesuit 
Institution of higher learning are first of all to represent certain established 
principles, specific ideals, and definite traditions through which she seeks to 
uphold, defend, propagate, and elucidate the integral Christian and American 
cultural heritage. By its curriculum and educational policy, the University strives 
to develop the whole man through the cultivation and discipline of the will as 
well as by the formation of intellect and by the sharing of factual information. 
This guiding norm controls the teaching of the Liberal Arts in the College of 
Arts and Sciences; sets the standards of scientific research and documented studies 
in the Graduate School and its related observatories; inculcates moral codes as 
well as professional techniques in the Schools of Medicine, Law, Dentistry, and 
Nursing; instills a sense of responsibility in preparation of the student for inter
national affairs, business, and public administration, in the Schools of Foreign 
Service, Business Administration and the Institute of Languages and Linguistics. 
To accomplish this aim the University offers a variety of programs for study and 
training within the framework of these principles, ideals, and traditions. The 
University seeks to promote the highest personal development of the individual 
student and the most effective use of his talent in the various fields of learning, 
research, vocational, and avocational endeavor. 

The established principles are the demonstrated philosophical truths about the 
nature of man, the universe and God; the truths of Christian revelation and their 
crystallization through the centuries, including such truths as are expressed in 
the opening paragraphs of the Declaration of Independence and are the founda
tion and principle of the American Constitution and its Bill of Rights. 

The specific ideals are the great worth and satisfaction of cooperating in the 
creative development of all human talent through the proper use of liberty, in 
virtue of the transcendent dignity of the individual moral person and his unique 
position in the universe; the perfectibility of society through the acquisition and 
practice by its members of the theological, intellectual, moral virtues and their 
derivatives, e.g., patriotism, loyalty, and social consciousness; the value of service 
to the community as an expression of Christian Democratic ideals. 

The definite traditions are the Christian culture and conduct having their 
source and inspiration in the teachings and example of Christ; the opportunities 
open to all individuals in America for personal initiative, political and religious 
liberty and the Democratic processes of organization. 
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ADMINISTRATIVE ORGANIZATION 

I. THE BOARD OF DIRECTORS 

The President and Board of Directors is the governing body of the Univer
sity. It is a self-perpetuating body of six or more of the Society of Jesus in which 
is vested the legal title of the University property and the legal jurisdiction over 
the academic and business procedures of the University. One of its members is 
elected President of the Board; one, Vice-President; one, Secretary; and one, 
Treasurer according to the By-Laws of the Board. 

II. THE PRESIDENT OF THE UNIVERSITY 

The President of the University is ultimately responsible for the educational 
and general administration of the University. He is President of the Board of 
Directors which is the governing Board of the University. His duties are: 

a) to give such directions and perform such acts as, in his judgment, shall 
promote the best interest of the University, 

b) to call meetings of the Board of Directors, 

c) to prepare, with the Executive Vice President and in cooperation with 
the Secretary and other members of the Board of Directors, agenda for 
the mee~ings of the Board, 

d) to report to the Board of Directors annually and as occasions require, 

e) to appoint Officers of the University, Chairmen of Departments, Deans 
and, on the recommendation of the University Committee on Rank and 
Tenure, Professors and Associate Professors, 

f) to supervise the functions of the University Officers of Administration, 

g) to appoint members to University Committees, 

h) to act as ex officio Chairman of the Executive Faculties of all Schools, 

i) to call meetings of the Council of Deans of which he is chairman, 

j) to receive and approve reports of the Executive Faculties of all Schools, 

k) to confer degrees in course in the name of the Board of Directors on 
the recommendation of the Deans and Faculties of the respective Schools, 

1) to confer honorary degrees in the name of, and on the recommendation 
of, the Board of Directors. 



III. THE ADMINISTRATIVE 
ASSIST ANT TO THE PRESIDENT 

The Administrative Assistant to the President is a member of the President's 
staff as a special assistant to him for carrying out functions proper to the 
President's office as designated by the latter. 

IV. THE PRESIDENT'S COUNCIL 

This is an advisory Board of not more than twenty members. The original 
Board was appointed by the President of the University on the recommendation 
of the Board of Directors. New members are chosen by the Council with the 
advice of the President and Board of Directors. The members of the President's 
Council are chosen on the basis of their personal prestige, their recognized 
integrity of character and achievement, their ability in academic and business 
affairs, and their interest in the University and its work. 

V. GENERAL ADMINISTRATIVE OFFICERS 
A. THE EXECUTIVE VICE PRESIDENT is the immediate deputy of the 

University President. He is the Vice President of the Board of Directors, ex 
officio member of all executive faculties at which he presides in the absence of 
the President; and of permanent or other committees of all Schools of the Uni
versity. In the absence of the President, he will have authority to act for the 
President in the conduct of the ordinary business of the University. In all cases, 
ordinations and directions issued by the Executive Vice President are to be 
regarded as having the approval and sanction of the President, unless the contrary 
is specifically stated. 

B. THE ACADEMIC VICE PRESIDENT AND DEAN OF FACULTIES 
is a line officer of the University administration with direct responsibility for 
the following: 

I) coordinating academic programs in all the Schools, 
2) supervising and arranging all Academic Convocations, Commencements, 

and general faculty meetings, which he will call after consultation with 
the President. He shall issue all directives to the University faculty for 
the same. 

3) issuing, in the name of the University, formal letters of appointment 
for faculty members engaged by the Deans upon the recommendation 
of the Departmental Chairmen for the ranks of Instructor, Assistant 
Professor, or Lecturer, 

He is ultimately responsible for the following: 

1) as Dean of F acuities, for the administration of University policy relative 
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to all faculty personnel, except in the Medical Center, in every aspect 

of faculty status and welfare. In this capacity he does not trespass on 

the jurisdiction of the Deans who have immediate supervision of the 

instructional programs involving both faculty and students in their 

respective Schools, 

2) the supervision and direction of admissions, registrations, record pro

cedures, athletics, libraries, and placement, 

3) the University scholarship policy. 

He is a staff officer of the President and assists the President in forming Uni

versity Committees, appointing and dismissing officers of administration, examin

ing budgets, adopting changes in curricula, and approving new programs, e.g. 

research institutes. 

He is Chairman of the Board of Studies and the Council of Deans; a member 

of the Board of Directors, the University Budget Committee, the Campus Plan

ning and Building Committee, and ex officio a member of the Executive Faculties 

of the respective Schools and all University Committees. 

C. THE VICE PRESIDENT FOR MEDICAL CENTER AFFAIRS pos

sesses line authority from the President and Directors of the University in all 

units and areas of the Medical Center. He has direct supervision over all matters 

relative to the Medical Center. 

l) He coordinates the functions of the Deans of the Schools of the Medi

cal Center and the Executive Director of the Hospital. 

2) He authorizes in the name of the University all training and research 

grants and contracts conducted in the Medical Center. 

3) He approves and issues letters of appointment to faculty members rec

ommended by the Deans of the Medical Center for the ranks of full time 

Instructor, and Assistant Professor, and for Clinical Instructor, Lecturer, 

Clinical Assistant Professor, Clinical Associate Professor and Clinical 

Professor. 

4) He recommends to the President of the University the appointments of 

the Directors of the various Services of the Hospital recommended by 

the Executive Director of the Hospital. 

5) He approves the appointment of supervisory personnel not of faculty 

rank in the Hospital as recommended by the Executive Director. 

6) He recommends, with the Deans, to the University Committee on Rank 

and Tenure, all appointments of full-time faculty members of the rank 

of Associate Professor and Professor in the Medical Center. 
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7) He recommends, with the Deans, to the President of the University, 
all appointments of Departmental Chairmen and members of the Execu
tive Faculties of the Schools of the Medical Center. 

He is ultimately responsible for the following: 

1) the implementation, through the Administrative and Executive Offices, 
of all policies and regulations established by the Medical Center Council, 

2) the presentation to the University Budget Committee of all budgets of 
the various units of the Medical Center. The budgets are approved, 
following completion by the Medical Center Budget Committee, by the 
University Budget and Finance Committee and the President. Subse
quently, matters related to the approved budgets may proceed directly 
between the Medical Center Vice President and Treasurer, 

3) the presentation of Annual Reports of the Deans of the Medical Center 
and the Executive Director of the Hospital to the President of the 
University, 

4) University purchasing and food service at the Medical Center, 
5) Maintenance and Special Projects in the Medical Center 

Routine alterations and renovations that do not substantially alter exist
ing buildings and areas are approved by the Executive Director or Dean 
concerned and handled by a project form through the Superintendent 
and Vice President for Medical Center Affairs. All other construction 
is reviewed by the Medical Center Planning Committee. Approved 
projects are routed through the Vice President for Medical Center 
Affairs to the University Development Committee via the Executive 
Vice President. The Vice President for Business Management is a mem
ber of this Committee and as such he is made aware of those items that 
will come to him as the responsible officer to procure bids. Further 
negotiations are then conducted directly between the Vice President for 
Medical Center Affairs and the Business Vice President. Routine con
tracts may be negotiated by the Vice President for Medical Center Affairs 
and signed by the Treasurer and attested by the Secretary of the 
Corporation. 

He is Chairman of the Medical Center Council and a member of the Board 
of Directors, the Medical Center Planning and Building, the University Budget, 
and the University Finance Committees. 

D. THE VICE PRESIDENT FOR BUSINESS MANAGEMENT has direct 
responsibility for the following: 

1) budget preparation, 
2) non-academic personnel administration, 
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3) data processing services, 

4) Real Estate management, 

5) new construction and major renovations, 

6) business management of special services, 1.e., student housing, food 

service, 

7) purchasing, 

8) Print Shop, 
9) Bookstores 

He is ultimately responsible, through the Physical Plant Co-ordinator, for the 

following: 

I) operation and maintenance of buildings and grounds, 

2) Campus parking, 

3) storage, security, and property control. 

He is Chairman of the University Budget Committee and the General and 

Campus Planning and Building Committees, and a member of the Board of 

Directors, the University Finance Committee, the Medical Center Planning and 

Building Committee and the Library Planning Committee. 

E. THE VICE PRESIDENT FOR DEVELOPMENT AND PUBLIC 

RELATIONS advises with the President on all development and public relations 

matters and, at the President's direction, with other administrative officers. 

He is ultimately responsible for the following: 

I) planning, staffing, coordinating and carrying out the development and 

public relations policies and programs in all details as approved by the 

President, 
2) keeping all segments of the University's constituencies-administration. 

President's Council, alumni, friends, corporations, foundations, general 

public, and student bodies-appropriately informed of the University's 

objectives, progress towards them, the roles each segment will, hopefully. 

play in reaching those objectives, and enlisting and encouraging active 

participation of individuals thereof, 

3) informing the President of the reactions and attitudes of various off. 

campus segments of the University's constituencies, 

4) advising with the President on plans to take full public relations and 

development advantage of all contemplated major actions in the various 

schools and departments, 

5) suggesting, for the President's consideration, from time to .time, actions 

that may be taken by other departments which are calculated to aid the 

University in general and the development and/ or public relations 

departments in particular. 
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1. THE DIRECTOR OF UNIVERSITY DEVELOPMENT is responsible 
for the supervision and direction of all development programs and maintenance 
of gift records. He reports to the Vice President for University Development and 
Public Relations. He is ex officio a member of the Georgetown Development 
Board. 

2. THE DIRECTOR OF PUBLIC RELATIONS 1s the officer of public 
information and an adviser on all matters concerning the University's relations 
with the community and with the public. 

His office is responsible for the collection and dissemination of newsworthy 
items about the University, its programs and personnel, and meeting and extend
ing the courtesies of the University to visitors. He reports to the Vice President 
for University Development and Public Relations. 

He is ex officio a member of the Georgetown Development Board. 

3. THE GEORGETOWN UNIVERSITY DEVELOPMENT BOARD 1s 
composed of Georgetown alumni and friends throughout the country. This 
Board reports to the President and works closely with the Vice President for 
University Development and Public Relations. The members are charged with 
the responsibility of representing the University in all appropriate matters in 
their geographical areas and especially in helping to form and carry out sound 
development and public relations programs and providing the President, the Vice 
President for University Development and Public Relations, and other members 
of the University administration with advice and counsel. 

Appointments to this Board are made by the President with the advice and 
counsel of the President's Council, the Faculty and the Alumni Association. 

F. THE VICE PRESIDENT FOR ALUMNI AFFAIRS shall advise the 
President on all matters concerning the Alumni. He shall serve on committees 
and, at the direction of the President, engage in other activities which involve 
the Alumni. He will have charge of Alumni programs such as reunions, Alumni 
support, various types of communication with the Alumni, and cultivation of 
Alumni loyalty to the University and its various schools. 

G. THE TREASURER is the chief financial officer of the University. He is 
directly responsible to the President and Board of Directors for the following: 

1) custody of all University funds and securities, 

2) management of the invested funds of the University under the direction 
of the Board of Directors and after obtaining the advice of competent 
investment counsel, 
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3) supervision of all accounts and provmons for an annual audit of all 

University accounts by a firm of certified public accountants approved 

by the President and Board of Directors, 

4) collection of all student tuitions and fees as well as income from activi

ties and all other sources, 

5) signing of all contracts and grant requests entered into or made in 

accordance with the established policies of the University and the super

vision of the manner of their fulfillment, 

6) custody of all contract documents and other legal documents pertaining 

to any department of the University, 

7) procuring of competent legal and financial advice to assure the President 

and Board of Directors that legal instruments signed in the name of the 

University will safeguard the interests of the Corporation and achieve 

the desired results, 

8) securing adequate insurance against all risks to which the Corporation 

or its properties may be exposed, 

9) administration of the University budget, 

10) preparation of the following regular reports and submitting of copies 

thereof to the President: periodic operating statements, monthly budget 

reports and an annual general financial report, 

11) supervision of student loan funds, 

12) maintenance of all records pertaining to the University Retirement 

Fund, providing for the annual audit of that Fund; the inspection, at 

least every two years, of that Fund by qualified actuaries, 

13) establishment and administration of petty cash funds where necessary 

for the prompt and efficient handling of University business, provided 

that no single fund of more than $50.00 may be established without 

specific approval of the President, 

14) receiving gifts, legacies and devises to the Corporation and consenting, 

with the advice of the University Counsel, to modifications of testa

mentary gifts, legacies and devises to the Corporation. 

He is ultimately responsible for the following: 

1) payment of charges properly made to the University and the mainte

nance of proper vouchers for all payments and proper accounts of all 

transactions, 

2) preparation and distribution of the University payroll, 

3) maintenance of up-to-date inventories of the University properties and 

equipment, 

4) supervision of all purchases, approval of requisitions within the limits 

of the budget, and a check on delivery of such purchases. 
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He is Chairman of the University Finance Committee and a member of the 
Board of Directors, the University Budget, Retirement Fund, Scholarship, and 
General Planning and Building Committees. 

H. THE SECRET ARY OF THE CORPORATION is a member of the 
Board of Directors. He notifies the members of the Board of meetings of the 
Board, prepares and distributes copies of the agenda and minutes of the 
meetings to the members. He is the custodian of the official minutes and seal 
of the University. He certifies the legal acts of the Corporation and other docu
ments and keeps a record of the certification of documents and use of the seal. 

I. THE DIRECTOR OF UNIVERSITY LIBRARIES is the custodian of 
all University Library property, e.g., files, records, books, and papers. He appoints 
and dismisses all personnel in the Riggs Library. He receives the annual 
reports and recommendations of the Librarians of the professional schools. 

Under the Academic Vice President he is responsible for the expenditure, 
in accordance with the provisions of the University budget, of all moneys appro
priated by the University for the purchase of books and library supplies. He 
makes and enforces by suitable penalties any needed rules and regulations relat
ing to the Library, its staff, its readers, and the loan of its holdings. He studies 
the needs and conditions of the Library, and submits an annual report to the 
Academic Vice President regarding its purchases and its use. 

He is Chairman of the University Library Committee, whose members repre
sent the various academic disciplines in which instruction is offered, and of the 
Library Planning Committee. 

J. THE UNIVERSITY REGISTRAR has faculty privileges. He has super
vision over the Registrars in the various Schools of the University in matters of 
registration, records, and grades. He is Chairman of the Board of Registrars, 
which determines registration procedures for the respective Schools. He is a 
member of the Council of Deans and the Board of Studies. 

He is responsible to the Academic Vice President for all University regis
tration, records, and grades, and for the publication of the University Calendar 
and the University Bulletin. He makes semi-annual reports to the Academic 
Vice President. 

K. THE DIRECTOR OF UNDERGRADUATE ADMISSIONS is Chair
man of the Admissions Committees of the undergraduate divisions of the 
University and a member of the Scholarship Committee. His office is responsible 



for the processing and recording of all applications and, through the Committees, 

acceptance of students to the undergraduate divisions. 

The Director of Undergraduate Admissions reports to the Academic Vice 

President on all matters of admissions, scholarships and financial aid. 

L. THE DIRECTOR OF STUDENT PERSONNEL is the University officer 

in charge of all matters relating to students exclusive of academic. In discipline 

cases involving the dismissal of a student, he first seeks the recommendation of 

the Discipline Board and the approval of the Dean of the School which the 

student attends. His office is responsible for the following: 

I) Student Health Service, 

2) housing in the resident dormitories, 

3) reservation of University facilities, 

4) co-curricular activities in the undergraduate schools, 

5) Off Campus Housing. 
The Director of Student Personnel is Chairman of the University Health 

Committee and a member of the University Food Service Committee, the Policy 

Committee on Discipline, the Campus Planning and Building Committee, and 

the Executive Faculties of all undergraduate schools. 

M. THE DEAN OF WOMEN is responsible for the general welfare of the 

women students of the University outside of academic matters. This includes: 

I ) housing 
2) food 
3) counselling and discipline 

4) Athletics and Student Activities 

5) Health 
She is Chairman of the Women's Student Personnel Committee and the 

Women's Discipline Committee; a member of the Food Service Committee, 

Social Events Committee, Student Health Committee, Committee on Under

graduate Student Personnel Policy Committee, and the Executive Faculty of 

the School of Nursing. 

N . THE SCIENCE ADVISER TO THE PRESIDENT AND BOARD OF 

DIRECTORS has the following responsibilities: 

I) making and keeping up-to-date a comprehensive survey of the needs 

of the University in the natural sciences and mathematics, and develop

ing recommendations for action by the University to meet those needs. 

Such a survey requires the assistance and cooperation of all department 

chairmen and such assistance is hereby solicited. 
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2) keeping complete records of all research in the departments of science 
and mathematics which is supported by grants or contracts; in addition, 
other research not now started but for which proposals for support 
will soon be forthcoming, 

3) co--ordinating requests for grants to insure that there is no inconsistency 
or conRict or lack of co-ordination between requests submitted bearing 
on related subjects in different parts of the University. Success in 
obtaining grants may depend on a demonstration that a coherent 
program and system of priorities governs the solicitation of outside 
support. The assistance of department chairmen in making such infor
mation available to the Science Adviser in a timely fashion is also 
hereby solicited. 

4) consulting with department chairmen and members of the faculty as to 
opportunities for sponsored research or for facilities for scientific work, 

5) advising the Administration, after consultation with department chair
men, as to changes in the assignment of space in the Science Center 
which may be desirable, 

6) the Treasurer of the University is the only official authorized to sign 
applications for grants or contracts for research. All such applications 
for grants should reach him from the Science Adviser's office. For 
detailed information on research proposals, the booklet of the Science 
Adviser may be consulted. 
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FACULTY ORGANIZATION 

VI. EXECUTIVE FACULTIES, REGENTS, AND DEANS 

A. The University has the following divisions: 

I. The College of Arts and Sciences 

2. The Graduate School of Arts and Sciences 

3. The Medical Center 

a) The School of Medicine 

b) The University Hospital 

c) The School of Dentistry 

d) The School of Nursing 

4. The Law Center 

5. The Edmund A. Walsh School of Foreign Service 

6. The Institute of Languages and Linguistics 

7. The School of Business Administration 

8. The Summer School 

B. THE EXECUTIVE FACULTY of a component division is the ordinary 

educational policy-making body for that division. It functions within the 

norms established by the President and Board of Directors for the University. 

In addition to its ex-officio members, it is composed of the Dean or Director 

of the division as Chairman and the Departmental Chairmen of the school, 

or other members of the faculty, all of whom receive their appointments from 

the President of the University. 

C. THE REGENTS. In a division of the University in which the Dean 

or Director is not a member of the Society of Jesus, the President may appoint 

a member of the University Board of Directors to the Executive Faculty. This 

member is known as a University Regent and represents the division of the 

University on the Board of Directors and acts as Consultant to the President 

for the affairs of that division. They are advisers to the Deans who are the 

administrators of the respective Schools. 

To fulfill all of these ends and to bring pertinent questions to the Board of 

Directors, the Regent is to be consulted by the Dean of each of the schools 

under his authority on all significant matters of an academic and financial nature. 

D. THE DEANS are the administrative heads of the Schools. They have 

the primary responsibility for the general efficiency of the instructional programs 

of the Schools and have the obligation of carrying out all University policies and 
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the regulations adopted by the Executive Faculties in keeping with University 
policy. 

The Deans are appointed by the President of the University and are respon
sible to him for the proper conduct and administration, and the constant develop
ment and improvement, of the Schools in all phases of their work and activity. 

The Dean is Chairman of the Executive Faculty and ex officio member of all 
committees in the School and 

I) appoints faculty members to committees of his School, to assignments of 
minor administrative duties, and to special posts as may seem advisable, 

2) presides at meetings of his faculty, represents his School on the University 
Council of Deans and with other Schools and Institutes, and makes public 
and professional contacts as his time and opportunity permit, 

3) gathers from the Chairmen of the Departments assigned to his School all 
necessary data for the tentative budget, 

4) consults, in the case of integrated Departments, with other Deans con
cerned, before making assignments of faculty members. 

5) supervises the work of the Departments through their Chairmen, 
6) sees that significant data concerning the work and activities of his School, 

Faculty and student body are collected, digested, and recorded in perma
nent form, 

7) makes annual reports to the President, through the Academic Vice Presi
dent, on the functioning of his School, and to other University officers such 
reports as may, from time to time, be requested, 

8) is responsible over the Registrar for the assignment of teachers and the 
scheduling of courses in his School. 

SCHOLASTIC DUTIES 

I) He supervises the educational activity of his School, the curricula, courses, 
and methods of instruction. 

2) He gives special attention and cooperation to the Departments assigned 
specifically to his School, conferring with their respective Chairmen and 
referring their needs and problems to the President, through the Academic 
Vice President, or the University Board of Directors with comment and 
recommendation. 

3) He approves the appointment of faculty members on the recommendation 
of the Chairmen of Departments and the Executive Faculty, to the ranks 
of Lecturer, Instructor, and Assistant Professor. The formal letter of 
appointment is issued by the Academic Vice President. 

4) He studies the problems of his educational and professional field, keeps 
informed on trends and developments in it, and discusses, with his Execu-
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tive Faculty, adjustments of curriculum, courses, and methods to keep 

abreast with general progress in such field. 

5) He recommends, in conjunction with his Executive Faculty, candidates 

for degrees to the President anci Board of Directors of the University. 

6) He instructs new teachers in his School on details of the University policy 

and practice. 

E. FACULTY. All officers of instruction are members of the faculty of the 

University. The complete description of ranked or ordinary faculty and other 

faculty members is included in the Rank and Tenure statement. 

Administrative officers who do not have tenure, e.g., professional librarians, 

registrars, share in the rights and privileges of the faculty. They are expected 

to participate in the academic life of the University by attendance at Commence

ment, Convocations, general faculty meetings and similar University functions, 

and by acceptance of assignment to committees. They are eligible for member

ship in the Faculty Association and receive the educational and welfare benefits 

accorded to the officers of instruction. 

VII. CHAIRMEN OF DEPARTMENTS 

GENERAL DUTIES 

A department is organized with a Chairman, members, and attached members. 

The Chairman is appointed by the President, on the recommendation of the 

Academic Vice President and Dean. Members of the Department are Faculty 

members who teach a majority of their hours per week in the Department con

cerned. Attached members are all Faculty members who teach any subject in the 

Department concerned. A Faculty member is a member of only one Department, 

he may be an attached member of several Departments. The duties of attached 

members of a Department in general are no different from those of members. 

The Chairman of an integrated Department consults regularly with the 

Academic Vice President. In the Medical Center, the Chairman consults regu

larly with the Dean of the respective division and, at intervals as necessity 

may require, with the Vice President for Medical Center Affairs. 

In all aspects of the faculty status and welfare of his department, he is 

under the supervision of the Academic Vice President and the Dean. 

The Chairman of the Department supervises the members and attached 

members of his Department in academic and technical matters, and is responsible 

for maintaining the highest possible grade of instruction in every school in 

which the members of his department teach. 

According to Jesuit tradition, the Chairman of the Department should peri

odically visit the classes being conducted by the members of his Department. 
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With the advice of his Department, he determines the objective of each course 
in his Department, subject to the objectives and directives of the Executive Faculty 
of the School. 

He communicates with the Dean of each respective School in matters which 
concern his School, its Faculty, students, or courses, and is responsible to the 
Dean for the instruction provided for that School. 

He prepares, with the cooperation of the members of his Department, a sylla
bus for each course in his Department which states the objectives of the course. 
This syllabus specifies in detail the ground to be covered by the course and, as far 
as practicable, it contains assignments for each period of the course. 

He keeps informed of the trends and developments in his field of studies and, 
from time to time, suggests to the Dean changes in courses or curricula in com
pliance with trends and developments, consistent with the objectives of the 
curriculum. 

He presides at meetings of his Department, which are held monthly. Particu
lar attention is devoted in these meetings to problems of instruction. Brief minutes 
of these meetings are prepared and copies thereof are filed in the Offices of the 
President, Academic Vice President, and the Deans concerned. 

He takes care of the official correspondence relating to his Department, pro
vides an estimate of needs for the tentative budget, and submits such reports to 
his Dean and other University officers as may be required. 

He recommends candidates to the Dean for appointment to his Department, 
and members of his Department for promotion. In the case of integrated 
departments, recommendations are made directly to the Academic Vice President 
or, in the Medical and Law Centers, through the Deans and the Executive 
Faculties. 

He files with the Dean, or with the Academic Vice President in the case of 
integrated departments and with the Medical Center Vice President in the case 
of Medical Center Departments, an annual evaluation of the members of his 
Department. 

The Chairman is expected to be available as departmental needs shall require 
and to provide an Acting Chairman during his absence. Arrangements for this 
should be made with the Academic Vice President, the Medical Center Vice 
President, or the Dean. 

APPARATUS, EQUIPMENT, ETC. 

The Chairman of the Department is responsible for (I) the maintenance of 
apparatus and equipment belonging to his Department and keeping it in good 
operating condition and repair, and (2) the arranging and storing of apparatus, 
equipment, and supplies in safe, orderly, and accessible fashion. 
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He prepares and maintains an up-to-date inventory of all the apparatus and 

equipment (with auxiliary units and appliances) of his Department. Copies of 

such inventory are filed in the Office of the Dean. 

He recommends the purchase of books, apparatus; equipment, and supplies 

for his Department. 

He submits instructions to the Bookstore, through the Office of the respective 

Dean, for the purchase of textbooks for students taking courses in his Department, 

giving estimates of the number needed. 

EDUCATIONAL GUIDANCE OF STUDENTS 

The Chairman is jointly responsible with the Dean of the School and the 

individual instructor for the progress and welfare of all students enrolled in his 

Department. 
He advises especially with advanced students and students majoring in his 

Department on their work and progress and secs to it, either personally or 

through others in the Department, that such students receive adequate direction 

in the selection of their courses and in preparation for their comprehensive 

examinations and theses. 

VIII. FACULTY: PROFESSIONAL STANDARDS AND PROCEDURES 

A . ATTITUDE OF THE UNIVERSITY 

The authorities of the University take it for granted that the actions, publica

tions, speech, appearance, and deportment of the members of the Faculty will 

at all times be such as to reflect credit upon the University. 

1) Faculty members are expected to teach as facts only that which has been 

established beyond question, to make it clear that hypotheses and opinions 

are such. 
2) Furthermore, members of the Faculty are expected to depend exclusively 

upon true learning and professional competence. 

B. RELIGION AND ETHICAL NoRMS 

While Georgetown University is operated under Catholic auspices, there is no 

regulation which requires all members of the Faculty to be members of the 

Catholic faith. A Faculty member is expected to maintain a standard of life and 

conduct consistent with the philosophy and objectives of the University. Accord

ingly, the integrity of the University requires that all Faculty members shall 

maintain a sympathetic attitude toward Catholic beliefs and practices, and shall 

make a sincere effort to appreciate these beliefs and practices. Members of the 

Faculty who are Catholic are expected to set a good example by the regular 

practice of Catholic duties. 
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Confidential affairs of the University or of students must not be discussed 
except with the appropriate University officials. Members of the Faculty arc 
expected to apply good judgment to determine which affairs are confidential, and 
to make conservative decisions in case of doubt. For example, the agenda and 
decisions of the Executive Faculty are confidential. 

C. DUTIES 

The responsibilities of full-time Faculty members are understood to include 
full participation in the academic life of the University. This participation 

involves not only the teaching of classes, but also holding regular office hours, 
adequate for counselling students, availability at registration periods, attendance 
at University functions, acceptance of a reasonable number of assignments to 
committee work, and the sponsorship of student activities. 

Members of the Faculty should not depart for a recess or vacation until all 
reports, grades, and current assignments, as may be required by Chairmen of 
Departments and Deans of Schools, have been completed and submitted. 

The Academic Year begins one week before registration and terminates 
with Commencement, provided all University obligations in the matter of marks, 
grades, theses, and other reports have been satisfied. This is normally under
stood to mean from September 15 to June 15. Special arrangements may 
prevail in the Medical Center as necessity shall require. 

Attendance at University Convocations and Commencements 1s expected 
from the full-time faculty. Except in emergencies, absence should be arranged 
with the Dean of the division or the Academic Vice President. 

D. MEMBERSHIP IN AssocIATIONs AND SocIETIEs 

All members of the Faculty are expected to belong to the important profes
sional and educational associations and societies in their respective fields, to 
attend meetings with reasonable regularity, and to be active in the affairs of at 
least one of such organizations. As the distinction and prestige of the Faculty 
member grows, he should take part not merely in the local affairs of an association 
or society but in its national affairs as well. 

E. PAPERS AND PUBLICATIONS 

It is expected that members of the faculty will deliver papers at the meetings 
of professional and educational organizations and will contribute to professional 
and educational journals and publications at reasonable intervals. Within the 
iimits of his budget the Chairman of the Department may designate or approve 
to the Dean or the Academic Vice President in the case of integrated departments 
the active participation of a full-time faculty member in the meetings of an 
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important society. Requests for such travel must be made in due time and must 

be accompanied by an estimate of cost so that the chairman may have opportunity 

to consider his budget. The normal grant is transportation, not exceeding the 

cost of air tourist travel, plus the approximate equivalent of the government 

allowance in similar cases. 

All expense accounts for authorized trips, itemized and accompanied by 

receipts, must be approved by the Dean or the Academic Vice President in the 

case of integrated departments, before being submitted to the Treasurer for 

payment. 

Similar prior approval must be obtained in cases of travel chargeable to grants 

or contracts. 

F. ABSENCE TO ATTEND MEETINGS AWAY FROM THE UNIVERSITY 

Members of the Faculty who plan to be absent in order to attend meetings 

must arrange for such absence with the Chairman of the Department and the 

Dean of the School. Substitute teachers must be obtained for all classes, or the 

classes must be postponed. Absence to attend meetings is not sufficient reason for 

the cancellation of classes. 

G. SABBATICAL LEAVE 

In the interest of self-improvement, professional advancement and productive 

scholarship, full time faculty members of the rank of Assistant Professor and 

above shall, after seven years of service in these ranks, be eligible to apply for 

a sabbatical leave of absence. 

Application must be made in writing through the Chairman of the Depart

ment to the Academic Vice President not later than December 1 of the academic 

year preceding the year of absence. 

The applications will be reviewed by a Committee composed of the Deans 

of the various schools of the University with the Academic Vice President as 

Chairman. 
In general, such leaves will be granted when the University will not suffer any 

academic inconvenience by such absence and when the applicant uses his leave 

for research or for formal study and not to teach in another college or university. 

Normally the terms of sabbatical leave will be either one academic year at 

half basic pay or one semester at full salary. At the end of the leave period the 

faculty member is to report in writing to the Academic Vice President on the 

progress of his research or formal study during that time. 

It is evident that the number of leaves granted in any academic year must 

be limite<l. Leave for an exchange professorship is normally equivalent to a 

sabbatical leave. 
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All full-time faculty members of the Medical and Dental Schools, who are 
on a twelve-month salary basis, are eligible to apply for sabbatical leave for 
twelve weeks with full salary. These faculty members are eligible to apply for 
sabbatical leave every four years. 

H. PROMPTNESS 

Members of the Faculty are expected to be prompt in meeting their classes 
and in beginning and terminating them at the appointed time. 

I. ILLNESS 

Members of the Faculty who cannot report for duty because of illness should 
inform the Chairmen of Departments and/ or Deans of Schools as soon as the 
absence appears likely, in order that substitute teachers may be appointed. Chair
men of Departments are responsible for providing substitute teachers. Whenever 
possible, the substitute teacher should be informed concerning assignments in 
order that the work of the class may proceed with the least possible interruption. 

J. EMERGENCY 

Should members of the faculty be unable to perform their University duties 
because of any emergency, the procedure shall be the same as in the case of illness. 

K. SUGGESTIONS 

Suggestions for development and improvemem of any kind in the lJmversity 
are not only welcome but solicited. Suggestions should be made to the Chairmen 
of Departments, unless they clearly pertain to the province of some other Uni
versity official. 

L. CONTROVERSIAL ISSUES 

When speaking or writing in a controversial field, and about a matter or 
problem concerning which University authorities have expressed no position or 
policy, members of the Faculty should state explicitly that their viewpoints do not 
necessarily reflect the attitude of the University authorities. 

M. CONFLICT WITH REGULAR DUTIES 

I. Since teaching at Georgetown is a full-time profession preempting the 
time, abilities and efforts of the Faculty both for teaching and research, a regular 
full-time teacher shall not accept regular or part-time employment as a full or 
part-time teacher in another institution. 

2. While it is expected that full-time status will not afford much extra time, 
the obligation of the University to lend of its specially trained personnel is appre-
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ciated. Consultation service offered by Faculty members when called upon is 

thus recognized. Such consultation or other remunerative occupation outside the 

University, however, should not exceed an average of eight hours a week and 

must not be undertaken until it is arranged with the Dean or, with the Academic 

Vice President in the case of integrated departments, on the recommendation of 

the Chairman of the Department who shall satisfy himself that teaching, research, 

mentoring, committee and other school obligations will be met. 

N. COMPENSATION FOR UsE oF EQUIPMENT 

When Faculty members utilize University equipment or facilities in profes

sional work for clients outside the University, the University shall be compensated 

for the actual burden, including indirect costs, borne by the University for such 

use, and such compensation shall be at a rate determined by the Chairman of the 

Department and the Dean of the School in question, or by other officials of the 

University who are concerned with the matter. 

0. OFFICE FACILITIES 

Desk and office space is provided as available. These facilities are allotted as 

nearly as possible in order of rank and of seniority of service in the University. 

P. SECRETARIAL SERVICE 

Secretaries are employed in the offices of schools and in certain larger depart

ments. The services of such secretaries must be arranged through the Chairmen 

of Departments, the Deans of the Schools, or the appropriate University officials. 

Q. FACULTY PARKING 

Parking facilities are provided by the University to the best of its ability. 

Faculty members are asked to comply with the parking regulations as 

promulgated. 

R. THE FACULTY AssocIATION 

Every Faculty member is eligible for membership in the Faculty Association. 

The objectives of the Faculty Association are to encourage an active participation 

with the Administration in achieving the ends for which the University was 

founded and to promote a more effective participation in the religious, social, 

and economic life of the institution. 

The Committees on Scholarships, Social Affairs, Religious Activities, and 

Finance and Gifts adequately describe the main functions and activities of the 

Faculty Association. 
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s. SIGMA XI 

The Georgetown University Sigma Xi Club, a National Honorary Science 
Fraternity, holds regular professional meetings throughout the academic year. 
Members of Sigma Xi joining the Faculty are invited to affiliate with the 
local group. 

T. THE AMERICAN AssocrAnoN OF UNIVERSITY PROFESSORS 

There is a Chapter of the American Association of University Professors on 
Campus. Those members of the faculty interested in joining the chapter should 
get in touch with the President of the Georgetown Chapter. 

u. O'GARA INFIRMARY 

Certain out-patient facilities of the O'Gara Infirmary are available to faculty 
members. A physician keeps daily office hours and faculty members may consult 
with him during this interval. A small charge is made for this service. 

V. FRINGE BENEFITS 

1) Major Medical Program 

2) Retirement Plan 

3) Group Insurance Program 

4) Credit Union 

Detailed descriptions of the above are printed in separate booklets available 
at the Offices of the Academic Vice President, the Vice President for Medical 
Center Affairs, and the Treasurer. 
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RANK AND TENURE 

A. FACULTY 

All officers of instruction are members of the Faculty of the University 

although assigned to service in distinct divisions or schools. 

Those officers of instruction who by reason of their qualifications have been 

appointed to one of the four full-time academic ranks ( which in ascending order 

are Instructor, Assistant Professor, Associate Professor and Professor) constitute 

the Ordinary Faculty of the University. 

Specialized titles• may be used with the approval of the President. These 

titles are essentially descriptive and do not of themselves affect the privileges or 

obligations of the four full-time academic ranks. 

B. NORMS FOR APPOINTMENT AND ADVANCEMENT 

Those appointed to the Faculty are expected to respect the educational 

philosophy of the University as enunciated in the catalogues of the University 

and to observe the professional standards and procedures as set forth in VIII 

of this Handbook. 

It is to be expected that members of the Faculty will provide satisfactory 

service in their teaching and other duties. Full-time faculty members are expected 

to devote the normal working week to the University by teaching, research, 

consultation, preparation, or other University assignments. Satisfactory service 

does not of itself constitute grounds for advancement in academic rank. 

With the advancing levels of academic work, it is expected that faculty 

members will demonstrate an increasing level of scholarship and teaching ability. 

While there is no easy definition of what may constitute evidence of scholarship, 

it is generally recognized that a scholar has a wide and critical command of the 

field of his study as well as broad cultural interests. The highest indication of 

scholarship is the ability to make original contributions to his field of knowledge. 

Research beyond the normal level will mean a reduction of the teaching schedule 

or may be assigned in lieu of teaching loads. 

Equally difficult to define are the qualities which constitute evidence of 

teaching ability. Certainly the ability to communicate to students the fruits of 

his scholarship and to encourage, to stimulate and to obtain from his sudents 

the fullest expression of their abilities is included in the characteristics of a 

good teacher. 

• Such as those bestowing honor ( Distinguished Professor ) ; indicating part-time 

service ( Clinical Professor; Adjunct Professor), or solving administrative technicalities 

(Associate Professor of Neurology and Psychology; Professor of Labor Law). 
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C. DEFINITION OF Ac.\DEMIC RANKS 

The policy of the University in regard to rank follows these norms: 

I. Instructor 

a) Appointment to the rank of Instructor generally presupposes the 
following qualifications: 

i) Individuals may be appointed as Instructors who have advanced to 
candidacy for the Ph.D. or possess the professional degree required 
for teaching in certain fields. 

ii) Proved or presumptive teaching ability. 
iii) The potential to progress toward the Assistant Professorship 

according to the ordinary norms. 

iv) Those qualities of character and personality expected in a teacher 
and director of students. 

b) In exceptional circumstances, an appointment may be made to the 
grade of Instructor of one who does not meet the degree norms in 
section (i) and (iii) above, but whose teaching ability is superior. 
One appointed to this rank in these circumstances shall enjoy all the 
privileges and rights of a member of the Ordinary Faculty except 
that he shall not acquire tenure at any time nor be eligible for pro
motion beyond the rank of Assistant Professor. 

2. Assistant Professor 

a) Appointment to this rank or promotion from the rank of Instructor 
presupposes: 

i) Possession of the Ph.D. or of the professional degree required for 
teaching in certain fields. 

ii) Three years of teaching experience [according to the qualifications 
in ( 1) (a) above]. In cases of exceptional excellence measured in 
terms of teaching, research, experience, professional recognition, 
and publications, the time requirement may be reduced. 

iii) Evidence of the possession of those qualities of character, person
ality, and competence expected in a teacher and adviser of students. 

iv) Evidence of scholarship and research, particularly scholarly publi
cations. Consideration will be given to such subsidiary evidence as 
direction of or significant participation in research projects, partici
pation in the scholarly activities of learned societies, and profes
sional consultative service. 

v) Evidence of satisfactory performance of other University respon
sibilities. 
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b) In exceptional circumstances and on! y after ten years of service to the 
University, an Instructor appointed without right of tenure and without 
eligibility for higher promotion [ see ( 1) (b) above] may be promoted 
to the rank of Assistant Professor. He shall not be eligible for further 
promotion. 

3. Associate Professor 

Appointment to this rank or promotion from the rank of Assistant 
Professor requires: 

i) A minimum of three years in the rank of Assistant Professor at 
this University. In the case of new appointments, account may be 
taken of experience and of professional recognition. 

ii) Evidence of continuing and increasing achievement in the areas 

described in (2)(a)(iii-v) inclusive. 
iii) Evidence of recognition by colleagues in the same field of scholar

ship. 
iv) Those qualities which warrant permanent tenure, whenever tenure 

is to be granted together with promotion to this rank. 

4. Professor 
Appointment to this rank or promotion from the rank of Associate Profes
sor supposes, in addition to distinguished fulfillment of the requirements 
of the previous ranks, evidence of such outstanding qualities of scholarship 
as to merit general recognition among scholars and educators in the 

same field. 

D. TERMS OF SERVICE 

I. Instructor 

a) For one regularly appointed to ordinary faculty at the rank of Instruc
tor, the normal term of service is three years, renewable annually. In 
the exceptional case the appointment may be extended to five years. 
Notice that reappointment will not be made for the subsequent 
academic year shall be given the Instructor by January 15th. Absence 
of such notice may be construed as indication of reappointment by the 

University for the subsequent year. 

b) An Instructor appointed in the exceptional circumstances of ( C) ( 1 )(b) 
above may be reappointed without limit of years. Such appointments 
shall be renewed annually by January 15th, except that, after five years, 

appointments may be made for a period of three years. 

In the Law School, a first appointment to the full-time Faculty is generally to the 
rank of Associate Professor. 
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2. Assistant Professor 

The term of initial appointment of Assistant Professor is ordinarily one 
year. Renewal of appointment or lack of reappointment will be indicated 
,by January 15th for the subsequent academic year. Absence of such notice 
may be construed as indication of reappointment by the University for 
the subsequent year. 

3. Associate Professor 

Promotion after three years of service at Georgetown as a member of the 
Ordinary Faculty to the rank of Associate Professor confers tenure. In the 
case of others appointed or promoted to the rank of Associate Professor, 
the appointment may be for three years. Such appointment does not confer 
tenure, except where specifically provided in the terms of appointment. 

4. Professor 

Promotion after three years of service at Georgetown as a member of the 
Ordinary Faculty to the rank of Professor confers tenure. In the case of 
others appointed to the rank of Professor, the appointment may be for 
three years. Such appointment does not confer tenure, except where 
specifically provided in the terms of appointment. 

5. All ranks 

Prompt written notice shall be given by the University to all members of 
the Ordinary Faculty setting forth the rank of initial appointment, the 
rank to which one is promoted, the grant of tenure, the denial of tenure, or 
of any other final action taken in regard to rank or tenure. 

If for any reason a member of the Orcfinary Faculty intends to leave 
the University at the close of an academic year, due notice should be given 
in writing to the Chairman of the Department and/ or the Dean by March 
1st. If circumstances allow, the courtesy of earlier notice is expected from 
tenured members of the Faculty. 

E. INITIAL APPOINTMENTS 

All appointments to the Faculty at the rank of Professor and Associate Pro
fessor are made by the President of the University. Other appointments made 
below these ranks are made by the properly delegated University authority ( cf
Academic Vice President and Medical Center Vice President.) 

F. TENURE 

Tenure may be defined as a mutually acknowledged expectation of continuing 
service that is terminable by the University only for just cause (as for profes
sional or moral inadequacy of the teacher, or for grave economic stringency on 
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the part of the University, or for reasons of major changes in institutional 

aims). Tenure is limited to full-time members of the Ordinary Faculty above 

the rank of Assistant Professor. 

Except when specifically provided in the letter of appointment, tenure is not 

granted until three years of service at this University have been completed. 

Summer sessions shall not be included toward such service, but service may be 

counted from either semester of the academic year. 

Members of the Ordinary Faculty recommended for promotion to Associate 

Professor after three years of Georgetown service are evaluated by the Rank and 

Tenure Committee during the promotion process and acquire tenure as of the 

effective date of the promotion. 

Teachers appointed as Professors or Associate Professors without tenure 

specified become eligible for tenure at the end of their third year of full-time 

Georgetown service. During the fifth semester of such service, the pertinent 

Dean, Chairman or the individual faculty member may request promotion to the 

Rank and Tenure Committee. The Rank and Tenure Committee will consult 

the executive faculty in the Law Center or Medical Center, or the Chairmen 

of Departments and cognizant Deans in the other divisions of the University. If 

tenure is denied to such a faculty member, his contract may be renewed for 

not more than two years, with annual review on the subject of tenure. The 

appointment of a teacher not achieving tenure shall be terminated at the end 

of his fifth year in rank as Assistant Professor, Associate Professor or Professor. 

Except for those ineligible for further promotion see [(C)(I)(b), (C)(2)

(b), (D)(I)(b)] or where a shorter term of service in rank is provided for, 

the term of service for a member of the Ordinary Faculty without tenure 

is five years. All appointments to the Ordinary Faculty without tenure 

specified or granted are made with this understanding. Notice of termination will 

be given to the faculty member concerned before the end of his ninth semester 

of service. If such notice is not given and tenure is not granted, the faculty mem

ber may serve one more year (making six years of service), but his service is 

automatically terminated at the end of the sixth year. 

Tenure is completed at the normal retirement date• or earlier if his service 

at the University has been terminated prior to the normal date for other reasons. 

The Chairman of the Rank and Tenure Committee shall normally notify 

a faculty member if tenure or promotion is denied. The recommendations of 

the Committee for tenure or promotion are submitted to the President for 

approval and he notifies the faculty member. 

• For definition of "normal retirement date," see "Retirement Plan" booklet. 
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TUITIONAL GRANTS 

FACULTY AND THEIR FAMILIES 

Full-time faculty members who have tenure or have taught at the University 
for three years are entitled to tuitional grants on the following conditions: 

I) The grant is awarded for pursuit of a valid educational objective, i.e., 
regular progress towards a degree. 

2) Failure to comply with any of the regulations of the division in question, 
such as regular attendance at class, etc., is sufficient cause for the termina

tion of the grant. 

3) In no case will the grants exceed four academic years. 

4) Grants are for tuition only. All other fees must be paid in the semester 
in which they are incurred. 

5) Grants are awarded for the fall and spring semesters. Only faculty mem
bers themselves may receive grants for the Summer School division. 

6) The same scholastic provisions required of all scholarship students will 
apply to all receiving faculty tuitional grants. 

7) Within the provisions of the above, the following grants may be had. 

a) For faculty members 

Full tuition grant for courses in other divisions of the University. ( cf. 
PROCEDURE below). 

b) For children of faculty members 
Full tuition grant in the division of the University to which the faculty 
member is attached, or 
One-half tuition grant in other divisions of the University for no more 
than four academic years. 

c) Since members of the ROTC staff are not eligible for tenure appoint
ments, requests for grants of this nature will be handled on an individual 

basis. 

Procedure: The faculty member or administrator will make application before 
each Registration to the Academic Vice President. The Academic Vice President 
will indicate approval by issuing a Credit Memorandum which is to be 
presented, in lieu of cash, to the Cashier at each Registration. 
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POLICY ON COPYRIGHTS, INVENTIONS, PA TENTS & GRANTS 

A. Copyright Royalties of Publications on Materials Authored by 
Faculty Members 

The University and the faculties are requested to do everything possible to 
encourage publication and research by staff members. The University Committee 
on Contracts and Grants adopted the following resolution: 

( l) The income received from publication of textbooks, teaching charts, man
uals or other teaching material that are developed by staff members as a 
result of their university position in pursuance to contracts with publish
ing houses be distributed as follows: 

(a) the university is reimbursed for any additional aid given to the staff 
members in connection with preparing the teaching material, such 
as typing paper, etc.; 

(b) out of the remaining income the staff member receives the royalty 
up to $5,000 without participation of the university; 

( c) the university and the staff member shall divide additional income out 
of the royalty in such a way that the staff member obtains 80% and 
the remaining 20% will go to The University Publication and Re
search Fund, which provides grants to staff members for scholarly 
research and publication. 

( d) the above paragraphs, ( l) a, b, c, apply to full time faculty, geographi
cal full time faculty and full time staff members. In case of multiple 
authorships, the $5,000 shall be divided according to the authors' 
agreement among themselves. Income above $5,000 shall be divided 
on a 80-20 basis as described in paragraph ( l) c. Revised editions 
are considered as new publication. 

(2) In case of publication of teaching material by staff members in connection 
with contracts with governmental or similar agencies, the royalty or sim
ilar income out of such publication is divided between university and 
staff member in a ratio of 50:50. The university's share shall go to The 
University Publication and Research Fund. This paragraph applies to all 
university personnel that may be working on a contract or grant even 
though they may not be faculty members with rank and tenure. 

(3) In case of publication of teaching material by staff members in which the 
University pre-pays the full, or a substantial part of, the costs of such 
publication, special arrangements have to be made about the copyright 
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and the division of royalty with the dean of the pertinent faculty as well 
as with the Treasurer of the University. 

Copyrights which, for one or the other reason, are registered in the name of 
the university, especially in case of publication under government contract, may 
be transferred to the staff member, if such a transfer appears to be in the interest 
of the best utilization of such copyright. 

B. Inventions and Patents 

Faculty, staff members and employees of Georgetown University-hereinafter 
referred to as staff members-shall participate in the fruits of scientific research 
under the following principles: 

I. 

Georgetown University acquires ownership m all inventions made by a staff 
member, provided such invention was made: 

(a) during a special research assignment given to a staff member pursuant 
to a research contract of the University or otherwise; 

(b) in utilization of the facilities, equipment, funds, or other contributions 
of the University; 

(c) and provided that the University has not entered into a research grant 
contract with express provisions to the contrary. 

II. 

At the request of Georgetown University any member of the University staff 
who developed an invention under paragraph I shall be required to execute the 
papers required for making application for patents in the United States and 
abroad and for assignment of such patent applications or patents to Georgetown 
University. The expenses of the patent proceedings undertaken pursuant to 
this section are to be paid by the University. 

III. 

Georgetown University may dispose of its rights obtained under paragraphs 
I and II as follows: 

(a) by selling or licensing such rights with the concurrence of the inventor; 

(b) by opening such rights for public use, if principles of charity or public 
policy, in the determination of the University, so demand; 

(c) by releasing such rights to the inventor, provided he repays expenses 
already made in accordance with paragraph II; 
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( d) by including such rights in a research contract with a third party under 
which such rights are, either in advance or subsequently, assigned or 
licensed to the third party or otherwise. 

IV. 

The member of the staff shall be paid one half of the net income resulting 
to the University under paragraph II (a) after deduction of all expenses incurred 
under paragraph II. 

If disposition is made under paragraph III (d), Georgetown University will 
do its best, in the interest of its staff members, to facilitate their participation in 
the income either directly from the third party or through participation in the 
income of the University. 

V. 
The members of the staff of Georgetown University are expected to cooperate 

in the following way: 

(a) They will maintain clear records from which the development of research 
and of inventions can be proven; 

(b) They will report to Georgetown University or its departments whenever, 
in their opinion, an invention, patentable or not, was made. 

(c) They will assist the patent attorney designated by Georgetown Univer
sity in the prosecution of the patent application. 

( d) They will assist Georgetown University in its attempts to dispose of the 
rights resulting from inventions or patents. 

( e) These obligations enumerated here remain effective even after the staff 
member shall leave the University. 

Georgetown University will give all reasonable opportunity to the staff 
member~ to help in getting the most equitable arrangement in the interest of 
Georgetown University and the inventor. 

VI. 

Any dispute arising from the application of these principles shall be arbitrated 
in accordance with the procedure prescribed by the American Arbitration Asso
ciation. The award rendered by the arbitrator shall be final and binding on both 
parties. 

VII. 

The conditions enumerated herein shall become a part of each contract of 
employment with the staff members. 
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VIII. 

Notwithstanding the above prov1S1ons, the University may elect, with the 
concurrence of the inventor, to contract with a patent management firm, mutually 
acceptable, for such services in relation to patent application and prosecution as 
such organization offers. 

C. Procedure for Research Grants or Contracts 

l. When application for a research grant is to be made, a written outline of the 
project in question, approved by the appropriate Department Head, will be 
submitted to the Committee on Research and Graduate Study of the school. 
In the event of non-approval by the Department Head, the principal research
er shall retain the right to submit his project to the Committee on Research 
and Graduate Study of the School concerned for consideration jointly with 
the Head of the Department concerned. If such a committee does not exist, 
the project shall be submitted to the Dean. (In lieu of the written outline
the dean or committee of the school may accept the fully prepared project 
application for review.) This outline should be brief but should include 
definitive statements on the following points: 

a. Statement of the Problem 

b. Method of Approach 

c. Requirements (equipment, time, personnel, space, etc.) 

d. Reason, rationale or significance 

e. Source of support (projected) 

In its consideration of the above outlined projects, the committee or dean 
should determine if the project is scientifically sound, the approach is prac
ticable, and that the interests of Georgetown University will be protected. By 
this is meant that basic and useful equipment may be obtained, commit
ments on personnel and space will not be burdensome to the school and that 
the academic reputation of the school will not be endangered by the nature 
of the work or the restrictions of the grantor. 

2. Upon the approval of the committee, if one exists, the proposed project will 
be sent to the Dean of the school for his consideration. 

3. In instances where an investigator conceives of a worthwhile project but lacks 
financial support, the grant request should be prepared as outlined above and 
sent through channels to the Dean. 

4. The proposed project should then be written in the form required for grant 
application, and this presented to the Dean for forwarding to the Treasurer 
of the University with a letter or signature of approval written by the Dean. 
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All grant applications must also bear the signature of the President or the 
Treasurer as c0ntracting office.rs for the University. 

5. In the case of integrated departments, applications should be submitted to 
the Academic Vice President for approval. 

6. In preparii'ig requests for research grants and contracts, applicants should 
include direct and indirect costs. When practicable the following manual may 
be used as a guide: "Explanation of Principles for Determination of Costs 
Under Government Research and Development Contracts with Educational 
Institutions War Department-Navy Department, August 1947." 

7. The Deans of the individual schools may be authorized to depart from any 
or all of the "Stipulations for Commercial Contracts" in exceptional cases, 
upon the prior approval of the University contracting officer. 

D. Stipulations for Commercial Contracts 

1. The study will be directed solely by the principal investigator with the con
currence of the Faculty Committee on Research. However, the officers and 
employees of the grantor will be welcome to discuss the problems and offer 
suggestions. 

2. The University will permit preliminary negotiations for grants but before any 
formal contract is consummated it must pass through the appropriate channels 
of the University. 

3. The University De_partment will agree to use its best judgment in directing the 
study along the lines of the initial plans and to utilize the funds as advan
tageously as practicable. No agreement or promise is made regarding the 
results to be obtained and the publication of the findings will be entirely at 
the discretion of the principal investigator directing the work and the Execu
tive Faculty or the Dean. 

4. Original records will be kept by the principal investigator. Reports of prog
ress will be made, through the Dean, to the grantor from time to time as 
agreed upon. No parts of such reports may be made public until after publi
cation of the results by the investigators except when the investigators spe
cifically release all or part of their report for publication by the grantor. 

5. Neither the name of the school nor the name or names of the investigators 
may be used in advertising or publicity material without authorization by the 
Executive Faculty or the Dean of the school. 

6. The University Department, in the absence of a specific agreement to the 
contrary, shall have the right to publish significant findings resulting from 
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all or any part of the project at the discretion of the principal investigator with 
approval of the Dean or the Executive Faculty. However, even in the 
absence of such a specific agreement, careful consideration will be given the 
opinion of the grantor regarding the opportune time for publication of results. 

7. Articles published which are reports of studies under a grant will carry a 
statement giving credit to the grantor for support of the work. 

8. No commercial brands or trade names shall appear in the publication of the 
results except as such brands or trade names are essential in the description 
of the research. · 

9. Reprints of papers written by workers on a project are not to be distributed 
by the grantor except with the permission of the principal investigator. 

10. Nothing in the foregoing Stipulations shall be construed as limiting or pro
scribing individual initiative in the various fields of research. 
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THE SCHOOL OF DENTISTRY-3900 Reservoir Road, N.W. 
The Dean, CLEMENS V. RAULT, D.D.S. 
The Registrar, FRANCIS L. SIMMONS, B.S. 

THE SCHOOL OF NURSING-3700 Reservoir Road, N.W. 
The Dean, ANN M. DOUGLAS, PH.D. 

THE LAW CENTER-506 E Street, N.W. (20001) 
The Dean, PAUL R. DEAN, LL.M. 
The Regist1·ar, ELEANOR R. HIGDON, A.B. 

THE EDMUND A. WALSH SCHOOL OF FOREIGN SERVICE-
36th and N Streets, N.W. 
The Dean, WILLIAM E. MORAN, JR., LL.B. 

THE INSTITUTE OF LANGUAGES AND LINGUISTICS-
36th and N Streets, N.W. 
The Dean, ROBERT LADO, PH.D. 

THE SCHOOL OF BUSINESS ADMINISTRATION-
36th and N Streets, N.W. 
The Acting Director, JOSEPH S. SEBES, S.J. 

THE SUMMER SCHOOL-36th and N Streets, N.W. 
The Dean, Rocco E. PORRECO, PH.D. 

THE UNIVERSITY REGISTRATION OFFICE 
The Registrar, PAUL L. MASON, M.S. 

THE UNDERGRADUATE ADMISSIONS OFFICE 
The Director, JOSEPH F. SWEENEY, S.J. 

THE OFFICE OF UNIVERSITY DEVELOPMENT 
The Vice Presi,dent, JAMES W. EGAN, JR., 
The Director, CHARLES J. FOLEY, S.J. 

RIGGS MEMORIAL LIBRARY 
The Director, JAMES B. HORIGAN, S.J. 
The Librarian, JOSEPH E. JEFFS, M.S.L.S. 

THE ALUMNI ASSOCIATION-Alumni House, 3604 0 Street, N.W. 
The Executive Secretary, BERNARD A. CARTER, A.B. 

THE OFFICE OF PUBLIC RELATIONS 
The Director, DANIEL E. POWER, S.J. 

THE OFFICE OF STUDENT PERSONNEL 
The Director, JOHN F. DEVINE, S.J. 
The Dean of Women, PATRICIA RUECKEL, Ed.D. 



JESUIT EDUCATIONAL ASSOCIATION 

COLLEGES AND UNIVERSITIES 

Alabama-SPRING HILL COLLEGE, Spring Hill 

California-LOYOLA UNIVERSITY OF Los ANGELES, Los Angeles 
UNIVERSITY OF SANTA CLARA, Santa Clara 

UNIVERSITY OF SAN FRANCISCO, San Francisco 

Colorado---REGIS COLLEGE, Denver 

Connecticut-FAIRFIELD UNIVERSITY, Fairfield 

District of Columbia-GEORGETOWN UNIVERSITY, Washington 

Illinois-LOYOLA UNIVERSITY, Chicago 

Louisiana-LOYOLA UNIVERSITY, New Orleans 

Maryland-LoYOLA COLLEGE, Baltimore 

Massachusetts- BOSTON COLLEGE, Boston 

COLLEGE OF THE HOLY CROSS, Worcester 

Michigan-UNIVERSITY OF DETROIT, Detroit 

Missouri-ROCKHURST COLLEGE, Kansas City 
ST. LOUIS UNIVERSITY, St. Louis 

Nebraska-THE CREIGHTON UNIVERSITY, Omaha 

New Jersey-ST. PETER'S COLLEGE, Jersey City 

New York-CANISIUS COLLEGE, Buffalo 
FORDHAM UNIVERSITY, New York City 

LE MOYNE COLLEGE, Syracuse 

Ohio---JOHN CARROLL UNIVERSITY, Cleveland 
XAVIER UNIVERSITY, Cincinnati 

Pennsylvania-ST. :JOSEPH'S COLLEGE, Philadelphia 
UNIVERSITY OF SCRANTON, Scranton 

Washington-GONZAGA UNIVERSITY, Spokane 
SEATTLE UNIVERSITY, Seattle 

West Virginia-WHEELING COLLEGE, Wheeling 

Wisconsin-MARQUETTE UNIVERSITY, Milwaukee 
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